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The  infixmtiaa  ooiKenng 
frmiffffll  ^v»ifamMitf<  w  tfM^  Mlnwrmg  p^peftifi  baaed  UDcm  the  experieoOB 

6[  the  InterooOci^ate  Boxeaa  ct  OociqmtiooB  in  idadng  tramed  wodfim* 
suppiemated    the  fincfiogs  <rf  the 

aixl  Aow  brought  19  to  date  and  verified  by  the  newly  ocganiaed  Burcan  of 
Vocation^  InfonnatiOD  which  has  in^^ 

Marked  changes  and  rapid  developments  occurred  in  cortain  types  <rf 
work  for  women  while  this  country  was  engaged  in  the  war.  No  one  is  rf)te 
to  estimate  the  extent  to  which  these  developments  might  have  progressed  if 
the  war  had  continued,  or  the  extent  to  which  they  would  prove  pennanent. 
It  is  an  established  fact,  however,  that  women  were  successM  in  mort  of  the 
types  of  work  into  which  they  were  called  by  the  exigendes  of  the  war.  No 
mention  is  made  in  this  pamphlet  of  the  types  of  positions  held  by  women 
during  the  war  in  which  the  need  for  them  or  the  opportunities  for  them  were 
of  a  purely  temporary  nature.  The  attempt  is  made  to  discuss  those  occupa- 
tions in  which  women  have  made  a  definite  and  permanent  place  for  them- 
selves and  in  which  younger  women,  the  workers  of  the  future,  may  expect 
to  find  fields  for  service. 

The  f(^rh\n£  profession  has  been  omitted  for  the  reason  that  most  requests 
for  vocational  information  are  directed  toward  the  non-academic  vocations 
and  neither  the  Intercollegiate  Bureau  of  Occupations  nor  so  far  the  Bureau 
of  Vocational  Information  has  conducted  investigations  into  the  opportimities 
in  the  many  subdivisions  of  the  teaching  profession.  The  several  sections 
dealing  with  opportunities,  requnanoits,  salaries,  etc.,  in  the  various  voca- 
tions listed  in  tiiis  bulletin  iiave  in  most  instances  been  submitted  for  com- 
ments and  suggestions  to  expextB  in  their  reqiective  fields  and  the  complete 
bulletin  carries  thdr  tfidoraement. 

It  is  hoped  that  die  panqddrt  win  prove  espedaUy  hd^ 
in  the  oolleees  vdio  are  locking  for  h^  and  goidmoe  in  fonnulatmg  pbms 
for  their  fubffe  woric.  The  only  guarantee  <rf  the  advancement  erf  women 
beyond  roirtine  tasks  and  subordinate  positions  is  the  long  plan"  incfaxfing 
as  its  most  important  dements  a  thoroufi^  t»^q»iation  far  die  work  and  a 
professional  attitude  towaid  it.  Inadequate  training  and  a  casnl  attittale 
toward  it  on  the  part  of  many  women  workers  account  far  most  <tf  die  kng 
lamented  "closed  doors."  If  the  woric  is  suitable  far  womm  in  geoeral  and 
for  the  individual  woman  in  particular,  if  her-tndning  is  thoioui^  and  her 
interests  genuine,  the  real  bars  to  her  success  have  been  removed. 

EMMA  P.  HIRTH,  Director. 

MABT  L.  BUSH.  CHAIIMAN.  BOARD  or  lUNACWas. 
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ACTUARIAL  WORK 


Actuarial  work,  a  spedaliaed  type  of  fl|)plied  mafheinatica,  wUd^ 
carried  on  in  insurance  companies,  mutual  benefit  societies  imd  in  oertaia 
departments  of  the  Federal  Govamnent,  is  a  fidd  idndi  has  not  yet  attracted 
women  in  any  numbers.  The  opportumties  aic  ffwit  boUi  in  number  ami 
in  prospects  but  the  preparation  is  long  and  aiduous.  It  takes  ^ipnm* 
mately  five  years  to  complete  the  full  training,  by  vdadi  tbe  rtudent,  after 
passing  successfully  a  series  of  six  examinations,  is  entitled  to  fidlow8lia> 
in  the  Actuarial  Society  of  America —the  society  which  sets  the  stancbrds 
of  this  profession.  The  published  report  of  the  Educational  Committee 
of  the  Actuarial  Society  of  America  contains  a  full  syllabus  of  the  examina- 
tions and  should  be  read  carefully  by  any  student  considering  spedalixatioa 
in  this  tyi)e  of  mathematical  work. 

Young  women  who  have  majored  in  mathematics  are  accepted  in  the 
actuarial  departments  of  insurance  companies  as  mathematical  clerks  at 
$72  a  month.  The  work  requires  extreme  care  and  accuracy.  At  the  end 
of  six  mcmtbs  the  successful  clerks  are  advanced  to  $90,  and  at  the  end  of 
the  year  to  approximately  $110.  The  advance  beyond  this  is  slow  until 
the  final  A^minatinft  is  pE^sed,  usually  at  the  end  of  the  fifth  year,  when  the 
young  actuary  may  expect  to  receive  $2500  to  $3000  a  year.  In  some  Govern- 
ment dcpartmttts  it  is  possible  to  earn  $2500  to  $3500  after  three  years  of 
experience  in  actuarial  work  in  additicm  to  four  years  of  coll^  mathematics. 

It  is  to  be  noted  that  in  few  otiier  types  <rf  work  can  an  equal  earning 
aqncity  be  readied  in  the  same  length  (tf  time  and  that  it  is  possible  for  the 
young  actuary-in-traiimig  to  be  sdf-eupportiBC  from  the  beginning  if  ^ 
is  prepared  to  study  at  mfl^t.  The  real  teA  <tf  a  ^'s  desire  to  advance  to 
the  top  in  this  i^vMfesaoa  usuaUy  comes  at  tfaeend  of  tiie  t 
traming  when  die  is  fikdy  to  readi  a  period  of  (fisoounwement 
nmietary  advance  and  finds  it  difificult  to  rent  1^  $1800  salaries  offsced  in 
other  diices  to  women  with  her  experience. 

The  academic  work  required  to  pass  the  examinations  entitling  the 
student  to  full  fellowship  in  the  Actuarial  Society  must  all  be  doM  outside 
the  regular  daily  work  in  the  actuarial  department.  The  hours  in  insurance 
companies  are  not  short  and  the  necessity  of  .spending  several  hours  every 
evening  for  at  least  half  the  year  in  preparation  for  a  remote  reward  involves 
a  greater  sacrifice  than  the  average  yotmg  mathematician  is  willing  to  make. 
The  reason  that  so  few  women  have  progressed  far  in  this  field  is  traceable 
to  this  fact  rather  than  to  lack  of  real  ability.  Achievement  is  founded  upon 
a  thoroughly  professional  interest  and  hard  work. 

ADVERTISING 

Positions  in  the  advertising  field  are  of  many  sorts.  They  indude  adver- 
tising management,  office  management,  copywriting,  researdi  and  statirtical 
work,  proofreading,  designing,  soliciting  and  clerical  woric  <rf  every  vari^. 
All  or  most  of  these  types  of  work  are  to  be  found  in  the  advertising  agencies; 
some  of  them,  also,  in  publishing  houses,  merchandise  shops  and  factories. 
Since  promotion  to  administrative  positions  is  usually  frcwn  within  the 

« 

S 


organization,  beginners  must  be  satisfied  with  an  apprentioe  poritkm  or 
must  use  as  an  opening  wedge  definite  training  in  such  Uses  as  pn)ofreading» 
stenography,  statistics.  It  is  sometimes  possible  to  fleam  a  positkii  by 
submitting  an  idea  to  an  advertising  agency  or  copy  to  a  bitftness  house  wbxm 
publicity  needs  have  been  carefully  analyzed,  but  this  is  a  leas  oxmooa 
mode  of  entrance.  Beginning  positions  pay  from  $15  to  $20  a  week.  The 
general  qualifications  necessary  for  success  in  the  advertising  fidd  are: 

Commercial  interest. 

A  lars^  fund  of  general  information. 

New^M^er  or  flome  equtvaksit  experience  which  |;ives  a  "sense  of  the 
pDbUc." 

XAidastandmg  of  human  nature  and  traming  in  psydiologjr. 
Analytical  bosiiKSB  id^il^ 
The  aeffidg  intinct. 
In  addi&m  to  theee,  809ie  iBOiil^ 
«id  design  woidd  be  bd^M. 

l>pe»  «f  FasMoMu 

1.  The  advertising  manager  must  know  adv«$rtidng  concfitioaas,  general 
merchandise  and  manufacturing  conditions;  must  study  the  marfc^  and 
understand  the  fundamental  principles  of  sakismanBhip.  She  is  rayonaihte 
for  placing  contracts,  for  advertising  campaigns,  for  everything  which  goes 
out  in  print  in  the  name  of  the  agency,  shop  or  corporation.  She  must 
cooperate  effectively  and  tactfully  with  a  variety  of  people,— general  managers, 
salesmanagers,  outside  organizations,  etc.  Salaries  run  high  but  the  numbtf 
of  positions  of  this  sort  for  which  women  are  considered  qualified  is  fltffl  small, 
even  though  women  have  demonstrated  their  abiUty  to  handle  suooessfiilly 
large  problems  in  the  advertising  field.  The  asastant  advertising  manager 
usually  has  charge  of  house  organs  in  corporations,  of  developing  advertising 
ideas  in  agencies  and  supervising  copy.  Salaries  range  as  high  as  $10*000 
and  higher. 

2.  The  office  manager  in  this  field  requires  a  first  hand  knowledge  of 
copywriting  combined  with  a  thorough  imderstanding  of  the  technique 
and  varied  detail  of  the  advertising  business,  ability  to  plan  the  work  of 
others,  and  frequently,  also,  skill  in  selecting  and  training  suitable  assistants. 
Salaries,  $1500  to  $2500  or  $3000.  . 

3.  The  copywriter  must  have  imagination,  enthusiasm,  originality,  the 
ability  to  write  dear,  forceful,  ccmcaae  Eofl^  and  to  write  with  consider- 
able facility.  Opportunities  are  increasing  nqndly  in  the  copy  departments 
of  im^HfiM'^Mrhig  and  oth&c  firms.  Copywriters  leoeive  from  $25  to  $75 

4^  The  xeaeardi  and  statutical  woitars  murt  study  markets  and  trade 
oooditiQaa  in  various  parts  ol  the  oomdxy,  the  amount  <d  business  done  in 
each  season  in  eadi  line  m  iiAiGh  tfie  agency  or  fi^ 
of  adv^tising  space  used,  and  comparative  rates.  Saiacies  nmge  ftcm  $1200 
or  $1500  to  sevoral  thousands  for  heads  <tf  these  departments. 

5.  The  head  checking  clerk  in  an  advertising  agency,  with  a  staff  <rf 
routine  clerical  workers,  reviews  every  magazine  which  carries  the  advertise- 
ments placed  by  the  agency  and  keeps  track  of  the  fulfillment  of  contracted 
Such  work  usually  pays  better  ^han  work  in  other  clerical  departmente. 


6.  Advertising  iUustratora  and  pbotogffwheis,  aa  siffa  and  porter 
painters,  are  aomrtimiw  emptoyed  on  sal^ 

As  a  rule  the  art  work  of  a  general  advertising  agency  is  sent  to  an  agency 
which  spedaUzes  hi  commerdal  art  work  or  to  intfvidnal  artiste.  A  fsir 
women  are  successful  as  window  decorators. 

7.  Women  advertising  soHdtcm  are  still  few  in  number.  They  suiBt 
be  possessed  with  an  unusual  degree  of  initiative,  perastence,  and  mmt  have 
a  knowledge  of  trade  conditions,  such  as  can  be  gained  by  following  the  trade 
journals.  Solicitors  connected  with  small  publications  or  agencies  must 
usually  work  on  a  commission  basis.  Large  publications  pay  salaries  and  a 
commission  on  business  secured  above  the  amotmt  which  justifies  the  salary. 

A  few  successful  women  in  the  advertising  field  are  known  to  be  receiving 
$4000  or  $5000  a  year  and  occasionally  reports  are  heard  of  women  who  com- 
mand $10,000  or  even  $25,000  a  year.  Although  in  a  few  such  instances 
women  are  receiving  higher  salaries  than  in  most  other  lines  of  work  which 
are  open  to  them,  the  average  worker  seldom  earns  more  than  $30  to  $35 
per  week.  Advertising  is  coming  to  be  a  highly  specialized  profession  and 
the  increase  in  tte  number  of  openings  is  very  great.  The  beginner  must 
realize  that  as  a  profession  it  is  not  primarily  concerned  with  English  or  art, 
but  with  merchandise.  Advertising  demands  leadership  to  a  striking  degree. 
The  successful  pason  needs  to  be  a  growing  peraon,  adaptable^  alert,  aggrea- 
siveySliRiyacrailive. 

AGRICULTURE 

Women  are  increasingly  sucoesrfal  in  most  types  d  agriodtiiral  wnk 
and  during  the  past  two  years  the  need  for  Ihrir  services  in  various  capacities 
in  farming,  gardening  and  allied  agricultural  pursuits  has  been  greatly 
stimulated.  ^HHttaried  workers  in  this  field  indnde^ 

Farm  managera»  soparintendents  and  aaaietants.  Manage 
and  8iq)er3ntendents  are  responsible  for  the  entire  supervi^on  of  the  £arm» 
for  pMtwwng  the  work  of  each  day,  seeing  tliat  implements  are  in  rc^iair* 
buyiiv  siqyplies  to  the  best  advantage*  and  finding  suitable  markets.  Bua- 
ness  ability  is  quite  as  essential  as  agricultural  training.  Salaries  range  from 
$1200  to  CaOQO  a  year»  sometinies  hig^,  and  living  is,  of  course,  induded. 
The  rramber  of  women  holding  these  mmagerial  positions  in  private  empksy 
iastiflcoiigiarativdysmattbiittheoi^iortnniti^  There 
k  a  steady  donand  bx:  mature  women  aa  form  managers  in  institutions, 
especially  in  inetiitiitfons  for  ddtnqiaent  women,  aixi  in  form  industrial  colonies, 
bi^  ^  salaries  are  seldom  hi^jber  than  $1200  a  year  and  living.  The  work 
requhes  women  who  have  a  knoivriedgp  <tf  modem  methods  of  gen^ 
<rfben  is^^v^*^  dairy  work,  and  wbo  possess  also  real  social  vision,  a  dear 
tmdmtandfog  of  Urn  vocational^  edncatfaiMil  and  social  yabie  of  form  work, 
and  the  abOi^  to  supervise  gioiqm  ct  imririHed  workers.  On  scnne  forms 
and  estates  trained  women  are  enqiloyed  as  mnagers  of  certam  brandies  of 
the  work,  as  the  v^petiibte  gttdenst  gmenhons^ 
these  openinga  is  inorea^.  SiG^taries,  $25  to  $75  a  month  and  fivhig. 

The  devdopment  <rf  work  of  the  Woman's  Land  Anny  hm  inoeased 
enormously  the  opportunities  for  young  women  to  work  on  forms  d«ing 
^  suimner  moritiis  at  a  stipend  of  $15  a  rnonUi  m  adifitkm  to  liv^ 
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I^dnmg  for  these  branches  of  agriculture  is  oflfered  in  the  agricultural 
ooOeeeB  and  ia  qpedal  schools  of  hortiailtuxe,  dairying  and  gaidemng. 

School  gudcn  superruora.  This  includes  supervising  all  the  work 
such  as  fJiiwrttig  and  general  agricultxire  done  in  diildren's  school  and 
fsBon  gardens  frnmently  also  teadung  domestic  science,  basketry,  sewing 
and  daoentary  caipatry.  and  ocRanizing  and  supervising  home  gardens 
and  heme  gaiden  dubs.  Where  this  work  is  connected  with  a  city  school 
system*  its  object  is  nateatknai  as  wdl  as  educational.  Since  the  work  is 
seasonal  it  is  often  done  by  women  who  combine  with  it  the  teaching  of 
natura  study  daring  the  remuning  months  of  the  year.  WeU  trained.  weU 
infonned  sctud  gankn  siqiervisoro  are  scarce.  Satanies  range  from  $1000  or 
$1200  to  $2000  a  year.  For  seasonal  wok  women  usoaOy  reewne  about 
$3.00  a  day. 

Organizers   and    instructors  or  agents  in  agricultural  extensiiHl 

work.  This  work  is  carried  on  under  the  States  Relations  Service  of  the 
U.  S.  Department  of  Agriculture,  provided  for  by  Act  of  Congress,  May, 
1914.  It  includes  (a)  practical  instruction  in  agriculture  through  field  demon- 
strations, publications,  speeches,  meetings,  and  (b)  the  development  of 
women's  rural  organizations,  also  boys'  and  girls'  clubs,  and  is  carried  on 
usually  in  cooperation  with  the  state  agricultural  colleges.  In  addition  to 
the  extension  work  which  is  developed  under  the  States  Relations  Service, 
other  branches  of  the  Department  of  Agriculture,  such  as  the  Bureau  of  Plant 
Industry,  Bureau  of  Animal  Industry,  the  Office  of  Markets  and  Rural 
OK^mization  and  the  Ofl&ce  of  Farm  Management,  also  offer  opportunities 
for  agricultural  ertenaon  workers.  Specialists  in  various  branches  of  agri- 
culture such  as  entomologists,  agronomists,  pathologists,  specialists  in 
hwticultuie,  dairy  work,  etc.,  are  needed  from  time  to  time  both  in  con- 
neetioa  with  the  Department  of  Agriculture  and  the  State  Agricultural 
CoOcses.  Salaries  average  about  $1200  for  agents.  In  some  states  they 
are  as  low  as  $720,  and  occasionally  they  are  found  as  high  as  $3500.  Experts 
on  special  oommissioas  reoetve  salaries  in  jxoportioa  to  the  value  of  their 
spec^  oontribtttions. 

The  woman  owns  and  manages  her  own  farm  is  becoming  an  increas- 
ing vahaUe  ass^  in  tins  country.  Those  who  have  been  pioneers  in  this 
fidd,  show  no  hwatatifm  m  mging  women  who  care  about  out-of-door  life 
to  try  forming.  To  be  sure,  many  of  them  oonado^  experience  and  capital 
indi^eosabie;  some  also  urge  defimte  training  in  an  agricultural  college  or 
sdwol  of  horticulture.  The  lines  irf  agriculture  in  which  women  are  most 
aufCTBfffiii  are  bee  r^ng,  poultry  fiamdng,  triK^  gardoiing,  fruit  growing, 
horticuttme,  pertiodatly  with  limited  qpedalties,  cattle  breedi^ 
dairy  feiming.  Many  women  M  in  £anmng  because  they  n^ect  the 
marketing  side  erf  their  oiteiprise.  The  stucesriiil  farmer  must  be  a  good 
business  woman  as  wdl  as  a  good  agriculturist.  She  must  in  addition  have 
the  aMity  to  manage  people.  Few  women  have  made  fortune^  many,  a 
bareUving.  An  income  of  $1000  to  $1S00  a  year  in  addition  tor  Uving  is  as 
much  as  the  average  woman  eq)ects  to  gam.  On  the  other  hand,  those  wlio 
are  enthusiastic  about  tiieir  farms  urge  other  inqwrtant  advantages,  such  as 
absolute  independence,  wfaoiesome  and  aanfortaUe  li^  wifli  out-oMoor 
occupation,  varied  activities  and  eventually,  an  adequate  income. 
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ART 


Adiievement  in  the  §i»  arts  is  so  largely  a  matter  of  mwsual  native  talent 

in  combination  witii  prolonged  tsrinlng  and  foniga  study  that  there  is  no 
need  for  vocational  inftmnalion  on  the  subject  in  a  pami*let  such  as  thw^ 

Artists  who  are  willing  to  apply  their  talents  and  tnaniog:  to  mdustrid 
art  fields  are  finding  an  eager  maifcet  far  their  services,  'nmy  m  wmma. 
as  designers  of  textiles,  waU  paper,  jewelry,  fiunitttie,  tajMOayt  — 
tising  artists,  mechanical  and  scientific  draftsmen,  as  ilhistiatoCT,  and  as 
craftsmen.  Teachers  of  art  are  required  in  schools  and  cofleges  and  same 
women  have  been  able  to  combine  art  teaching  with  cwattve  art  awdt  of 
some  sort.  It  is  difficult  to  give  an  adequate  Idea  of  tiie  sahiiee  «*ieh  artiila 
are  earning  in  applied  or  industrial  arts.  The  begmning  salaries  «e  uaoaDy 
low,  $12  to  $20  a  week,  but  illustrators  and  designtts  wbo  have  made  a  name 
for  themselves  are  paid  generously  for  their  work.  Success  in  this  fidd.  as 
in  most  others,  is  the  result  of  hard  work,  patience  and  peraevenmoe.  added  to 
native  ability. 

Women  with  training  in  mechanical,  electrical,  architectural  and  structural 
steel  drafting  have  recentiy  rendered  valuable  service  to  private  corporations 
working  on  Government  contracts  and  to  certain  departments  of  the  Federal 
Govwnment  including  the  Bureaus  of  Ordnance,  of  Yards  and  Docks,  of 
Steam  Engineering,  and  the  Geological  Survey.  Craftsmen  are  doing  im- 
portant work  in  schools,  ho^tals  and  sanatoria,  especially  in  connection 
with  the  treatinent  of  nervous  disorders,  and  to  a  limited  extent  with  the 
rMkOAtrntitm  «rf  <BMhled  and  handiraiined  men. 

BANKING  AND  FINANCE 

hi  the  past  women  have  hdd  few  executive  positions  in  banks  and  invest- 
ment houses.  Th^  have  been  found  in  salaried  portions  as  bookkeepers, 
alenogtaphera  »d  sea^aiies,  translators,  file  derks,  cataloguers  and  general 
deiks.  at  salaries  ranging  up  to  $1500  a  year.  Some  are  holding  positions 
as  mamuera  of  atenoerqi^  dqnrtmeots.  Average  salary,  $1500.  In  a 
few  eiceptkmal  cases  women  who  have  entered  tiie  banking  worid  as  Ubrarians, 

file  derics  and  statisticim  have  risen  to  ptoees  of  peominence  a^^ 

The  file  and  library  departments  offer  women  their  best  opporfamitiee  to 
learn  tiie  stock  in  trade  of  banking  institutions,  ^uch  dqartaawtewrfj 
serve  as  information  bureaus  whKe  records  <rf  the  ooipoiBtion,  Bmroadwd 
government  reports,  newspaper  dippings,  reports  of  pohUc  utilities  aapw 
tions,  finandal  magazines  and  other  documents  of  mterest  to  the  cMayifty 
are  kept  and  consulted .  Through  familiarity  witii  such  a  variety  of  m^mtt 
the  librarian  can  gain  a  thorough  grasp  of  the  details  <rf  the  hnsmeas.  She  la 
often  able  to  save  tiie  time  of  unportant  membere  of  the  firm  by  tooking  up 
and  submitting  valuable  data  on  subjects  wfaidi  are  <rf  cpedal  intereatto 
them.  Few  women  receive  more  than  $2500  in  these  podtiona  and  tiie 
majority  of  them  not  more  tiian  $1800.  Women  bookkeepere  have  m  a  few 
instances  become  assistant  ti-easurers  of  small  banks,  and  occasionaUy  through 
their  experience  in  handling  books  of  account  they  have  advanced  mto 
managerial  positions  involving  supervision  of  trust  funds  and  estatn. 
Statisticians  compUe,  check  and  tabulate  important  data  and  in  certain 
wtai  aixl  inye^mieot  bouses  they  are  reep(»isible  for  comjuUng  and  pre- 


paring  the  dradan.  Saluies.  $1200  ta  |2IOO  a  year;  in  a  few  inrtanfas. 
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Daring  the  past  few  yean  womu's  departmnts  have  been  devdoped  in 
mmctftmhacger  banks  and  women  are  employed  as  wpavkon  or  manageni 
in  diarge»  occaaonally  as  adviacn  with  no  executhe  reqpoiiability.  The 
moBber  ct  such  positions  is  slowly  increasing  but  is  still  more  limited  than  is 
generally  supposed.  Salaries  are  unstandardized  but  instances  are  known 
iriMe  women  are  receiving  $1800,  $2000  and  $2500  a  year. 

Bond  saleswomen  are  becoming  more  and  more  successful  and  the  few 
pioneers  in  this  field  have  opened  an  interesting  and  profitable  type  of  work 
for  women.  Most  women  earn  little  more  than  a  bare  living  wage  in  their 
first  year  of  bond  selling.  The  bank  usually  guarantees  a  small  drawing 
accoimt  for  the  first  year  but  the  young  saleswoman  is  expected  to  return  to 
the  corporation  before  the  end  of  the  year  the  amount  which  she  has  drawn 
out.  If  her  earnings  from  commissions  do  not  cover  the  amount  of  her  drawings, 
she  will  need  to  think  seriously  of  her  future  as  a  bond  saleswoman.  Those 
who  are  successful  in  this  line  of  work  are  enthusiastic  about  its  financial 
IHX)spects.  It  is  impossible  to  give  definite  figiu-es  as  to  the  earning  capacity 
of  women  but  four  thousand  dollars  a  year  is  not  unheard  of  for  a  woman  who 
has  been  in  the  field  for  three  or  four  years.  Finandaliy  it  promises  women 
fax  more  than  otbec  types  of  bank  positions. 

BOOKKEEPING  AND  ACCOUNTING 

Bookkeepers  are  required  in  most  business  oflGk«  and  in  laufge  oesBOsiUr 
tkns  which  handle  money.  The  work  requires  gmt  aocuraqr,  patience, 
knre  of  detail  and  iq[ititude  for  figures  and  does  not  appeal  to  many  coU^ 
women  because  it  appean  to  them  to  c^er  litte  opportunity  for  initiative 
andocigBU^ty.  Asamatterctf  £act,probaUynoooeinageneralofi&cehasa 
better  opportamity  to  become  thoroui^  conversant  with  the  business  tiian 
does  the  bookkeqxr  and  frequently  die  has  the  opportumty  to  advance  to 
tte  peiilidii  of  office  managar.  Thenisnorsasonwhy  theposttioQof  book- 
neper  sDouKi  oe  more  retKme  man  tnat  m  tne  secretary  wmcn  is  so  eagecqr 
sem^.  It  frfUpwnHy  comes  to  mein  siipci  visory  work  i&fter  than  osiwitant 
iSQger  wqkk.  men  is  an  mmsMea  ofmann  lor  goon  Dooueq^en  ana  ine 
estaiss  oBwipare  fisvorabty  with  tiioie  h&  secretarial  wdikf  tte  initial  coatpto^ 
sadn  laacmg  fiom  il8  to  I8S  a  week,  the  eiq^ 

Bookkeqters  "wbo  poisess  unusual  initiative  and  who  art  irilling  to  take 
fMHier  training  may  advance  into  expert  accounting,  cost  accounting  and 
auditing.  Accountants  mtist  have  good  reasoning  power,  constructive  ability, 
accuracy,  a  large  "figure  sense,"  a  fair  amount  of  executive  ability  and  un- 
limited power  of  concentration.  Knowledge  of  foiu*  specialized  subjects  is 
required  for  expert  accountancy:  theory  of  accounts,  practical  accounting, 
auditing  and  conmierdal  law.  To  a  pers(Mi  who  possesses  the  necessary 
qualities  and  training,  the  work  is  interesting.  It  is  fairly  varied  and  very 
well  paid.  Women  receive  the  same  salaries  as  men — junior  accountants 
receiving  fi-om  $1000  to  $1800,  senior  accountants,  $2000  to  $3500  or  more, 
exclusive  of  compensation  which  is  allowed  for  overtime  work.  In  indepen- 
dent practice  the  usual  charge  is  from  $10  to  $20  a  day  for  the  work  of  juniors 
and  at  least  $25  a  day  for  that  of  seniors,  with  such  additional  chaiige  as  the 
nature  of  the  work  and  the  standing  of  the  accountant  may  justify. 


To  become  a  Certified  Pid)fic  Aoooontaiit,  oiie  mrnt  pass  certain  state 
f»^wHiiMitiniMi,  as  tiie  result  <tf  whkii  Urn  candkiate  secures  both  the  d^^ree 
andtfae  Koeosetopcactlospuhficaeooimtii^   Women  are  successful  both  as 
aocountairtsferaKpowtoisandittindffprn^ 
and  olhar  buriness  systeaaa  ki  lax»  burim  booses. 

BUSINESS  POSITIONS 

Cktical  and  Admiaisteative* 

The  interesting  and  varied  opportunities  for  w<Mnen  in  business  are 
difficult  to  classify. 

It  is  an  everyday  occurrence  for  young  college  men  to  enter  business  houses 
at  very  low  salaries  for  the  purpose  of  learning  the  whole  structiue  of  the 
business,  in  the  hope  of  advancing  gradually  to  poations  of  responsibility. 
If  young  women  could  be  persuaded  to  take  a  longer  view  of  their  work  and 
to  prepare  themselves  step  by  step  for  excellent  positions  in  the  future,  in- 
stead €d  4*»"fiwti"e  large  immediate  returns  r^uxiless  of  the  possibilities 
of  promotion,  they  would  have  less  cause  to  complain  of  **blind  alley"  occu- 
patioos,  Tbey  must  daim  no  special  treatment  or  concessums  on  accoimt 
oi  sex  and  amt  expect  to  memire  19  to  a  high  standard  of  work .  A  useful 
tool  such  as  Blenflgmphy,  typeipritiiig,  bootdeeeping^  fiUng,  is  often  a  helpftd 
enteciuK  wed^ 

The  demand  for  accurate,  oonscientions  date  is  ahnbst  uidunited  and 
altbough  it  does  not  necessarily  foOow,  it  frequently  happens  that  a  girl 
advances  to  a  positkm  of  responsibility  thtoui^  sucoeseM  derical  work. 
Tins  is  eepedally  true  in  the  newer  fieUs  of  woric.  B^pinmng  salaries  sddom 
exceed  $12  to  $15  a  wedc,  but  many  of  the  best  aflwiinwaiaUve  poattioM 
may  be  secured  oidy  tiirough  promotion  from  the  fanloi.  Too  msmy  women 
withexecutiveal^ty  expect  to  secure  these  adnnniBtrative  poatioos  wiftout 
the  intimate  knowledge  ot  detail  whidi  can  only  be  aoiuired  thniui^  pecfoiai^ 
ance  of  routine  tasks  within  the  busmess  itsdf. 

Women  are  today  holding  a  variety  of  important  positions  in  the  business 
world.  They  are  to  be  foimd  as  general  managers,  heads  of  departments, 
file  experts,  employment  managers,  executives  in  charge  of  groups  of  girls, 
educational  directors,  buyers,  forewomen.  It  is  impossible  to  make  a  definite 
statement  concerning  their  salaries.  They  range  all  the  way  from  twelve 
hundred  to  thousands  of  dollars  a  year.  In  general  it  may  be  said  that 
the  salaries  in  business  average  higher  than  in  most  other  lines.  The  failure 
of  many  women  to  advance  far  in  business  is  traceable  to  the  fact  that  they 
are  not  primarily  interested  in  the  business  with  which  they  have  allied 
themselves  and  progress  into  responsible  work  in  the  specialized  field  auto- 
matically becomes  closed  to  them.  If  they  would  study  the  special  business 
in  all  its  aspects  as  carefully  and  as  thoroughly  as  they  would  a  profession, 
the  number  qI  successful  women  in  business  would  be  enormously  increased. 

CIVIL  SERVICE 

A  vast  nmnber  of  opeoiagB  lor  women  is  to  be  feond  in  the  federal  and 
state  sefvioe  and  ki  the  enqitoy  <rf  neariy  d  ^  Unie^  n^  The 
nunte  of  ttese  opemnp  is  steaiBly  increa^.  It  is  aeedess  to  eiplain 
that  appointmBPte  hi  tl»  Civil  Service  are  uittrihF  eseured  ttroqgfa  cncreeBW 
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and  that  the  nmnber  of  maapt  position  opm  to  womm  Is 
conqparativdy  anoaB. 

Openings  under  Civil  Service  oflfer  certain  advantages  not  fond  in  the 
service  of  private  employers.  The  most  conspicuous  advantage  is  the  guar- 
antee of  permanence  so  long  as  the  work  is  done  satisfactorily.  Salaries 
are  as  high  as  those  offered  for  similar  work  in  private  employ  and  some- 
times higher,  and  the  Civil  Service  employe  has  the  satisfaction  which  comes 
from  working  with  a  public  organization  for  the  public  good. 

It  is  impossible  to  give  here  a  complete  list  of  positions  open  to  women  in 
the  federal,  state  and  mxmidpal  service.  In  general,  the  types  of  workers 
for  whom  federal  examinations  are  most  often  scheduled  include  stenographers, 
secretaries,  typists,  clerks,  editorial  writers,  librarians,  scientists,  statisticians, 
draftswomen,  and  other  workers  with  special  or  technical  training.  In  the 
several  bureaus  of  the  Federal  Department  of  Agriculture,  including  the 
Bureaus  of  Chemistry,  Animal  Industry,  Plant  Industry,  the  Bureau  of 
Soils  and  the  States  Relaticms  Servicet  there  are  excellent  openings  for 
bacteriologists,  biologists,  chanistSt  entomoiogiiite,  phywasta  and  expects 
m  domestic  adraGe  and  agriculture. 

In  nioat  rtatea  fbroaie  podtiona  in  public 
piqmms,  pBgdxIopsta,  instniGton  and  inveatiigaAorv  hi  defiartiMiitft  of 
health  for  in4)eetQCB,  atatirtidanB,  pfayridms  and  adeotiMa* 

The  municipal  civil  service  list  in  large  cities  duplicates  many  of  the 
positions  just  mentioned  and  includes,  besides,  playgroimd  woricers  in  depart- 
ments of  parks,  special  investigators  in  departments  of  charities,  sdhool 
nurses  in  departments  of  health,  etc.  A  pamphlet  containing  detldled  in- 
formation concerning  opportunities  in  the  Municipal  Civil  Service  of  the 
City  of  New  York  has  been  compiled  by  the  Intercollegiate  Bureau  of  Occu- 
pations and  may  be  obtained  from  the  Bureau  of  Vocational  Information. 

Full  information  regarding  (openings  in  the  Civil  Service  may  be  secured 
from  the  following  sources: 

Mimie^alr-«t  the  dty  hallor  munidval  bialAng. 
Sbde—^rom  tiie  state  ciqiHoia  in  the  seve^ 

FiBderal— from  the  United  States  Civil  Service  Conimisaon,  Washington, 

D.  C.  or  district  headquarters. 
The  sumouQC^neats  of  ezaminaticms  are  posted  in  all  first  class  post 
offices*  « 

HOME  ECONOMICS 

Dietetics.  Dietetics  is  now  recognized  as  a  highly  spedaliased  profeasion. 
Positions  exist  in  hospitals,  clubs,  schools  and  many  other  institution,  both 
public  and  private.  Neither  salaries  nor  duties  have  been  definitely  stan- 
dardized in  this  field  and  the  lack  of  standardization  may  account  to  some 
extent  for  the  relative  scarcity  of  good  dietitians.  Except  in  schools  the 
hours  of  work  are  long,  beginning  usually  at  5:30  to  7:30  in  the  morning  and 
ending  at  6  to  9  in  the  evening,  with  three  free  hours  during  the  day.  In 
small  institutions  the  dietitian  not  only  has  charge  of  the  diet  kitchen  but  also 
prepares  the  menus,  buys  food  and  supplies  and  sometimes  hires  and  super- 
vises the  kitchen  employees.  More  specialized  workers  devote  most  of 
their  time  to  research  study  in  food  economics  and  nutrition. 
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The  neoeasity  for  vedal  training  is  peremptory  in  this  field*  A  woman 
iriio  OTTfiAiniwifa  her  acadesdc  coursea  iriOi  fhorou^  tnuning  in  dirtetics 
in  OM  <tf  t3ie  standard  home  econocnks  trai^ 
demand  at  a  b^inning  sdary  <tf  160  per  month  and  ms^^ 
escperience  is  gained  she  can  command  as  much  u  $200  and  mamtenimce> 

Extevision  work  in  home  economics  is  increasing  rapidly  and  the  demand 
fax  exceeds  the  supply  of  properly  qualified  women.  The  work  is  carried  on 
dUefly  under  the  States  Relations  Service  of  the  Department  of  Agriculture 
ui  cooperation  with  the  State  Universities.  Attractive  openings  are  available 
lor  women  who  have  the  foundation  training  in  the  science  of  food  and  who 
are  leaourcefui  in  adapting  the  subject  of  home  economics  to  rural  and  small 
village  conditions.  The  work  requires  women  who  can  demonstrate  food 
piqmation  and  ccaiservation,  who  can  speak  easily  before  groups  of  rural 
women  and  who  understand  country  home  problems.  Tact,  resourceful- 
ness, [deamig  personality,  teaching  instinct  and  organizing  ability  are 
fliafnt*fl^  for  success.  County  agents  in  this  field  are  also  expected  to  organize 
canmng,  poidtry  and  gBRkmng  dubs  for  gk la  and  home  demonstration  dubs 
fonmnien. 

Tbesdaries  lai^  fimi  $700  to  $2900  a  year  and  trav 
away  firom  headquoolen.  The  lei%th  <rf  the  imksng  week  and  year  varies 
from  three  to  sb  days  hi  the  week  and  from  six  to  twelve 
aoooidmg  to  the  qpedfic  needs  d  the  county  or  ^isblct.  In  most  states  we 
fny^   lyrwnsm  whrt  haft  charge  of  the  general  home  eoooomica  eartenaon  woric 
for  the  state  and  lAo  is  also  the  leader  and  8i3Qi^^ 
local  agents.  State  leaders  receive  as  hi|^  as  $3500  a  year. 

In  the  states  in  which  generous  appropriations  have  been  made  for  this 
work,  the  standards  are  high  and  women  selected  for  extension  work  must 
have  college  degrees  in  home  economics.  In  some  instances  those  with  ncHinal 
school  training  or  less  than  four  years  of  college  work  are  accepted  if  they 
offer  un^M^^ial  equipment  in  personality  or  general  ability. 

lurtitiitkMial  Bfanagemmt.  The  pofitions  of  superlntendmts  and 
housekficfiersk  dubs,  hotels,  private  sdiools,  sanato^ 
trammgm  domestic  sd»ce  and  adnimistrathreabffity<tfh^  CoOoge 
women  are  often  preferred  for  these  openxogs  but  few  have  the  necessary 
traimng.  Women  with  eq«ienoe  m  their  ovm  homes  and  vndi  practical 
sense  frequently  apply  for  such  opportunities  but,  vAak  their  equqxnent 
serves  as  an  excellent  foundation,  it  is  msuffident  unless  supplemented  by 
special  training  in  the  required  subjects.  The  duties  indude  catering  for 
large  numbers,  scientific  buying  and  the  management  of  a  staff  erf  servants. 
Salaries  range  from  $50  to  $150  a  month  and  living.  Administrative  positions 
in  small  institutions  and  schools  sometimes  offer  lower  salaries,  $30  to  $40 
a  month  and  living,  and  are  used  by  women  with  technical  training  and  no 
experience  as  preparation  for  larger  responsibility  later. 

Matrons  and  housemothers  in  institutions  and  schools  fill  on  a  smaller 
scale  the  functions  of  the  superintendent  or  housekeeper.  They  are  usually 
women  without  special  administrative  or  scientific  training.  Sometimes 
they  are  women  with  a  backgroxmd  in  social  work  or  in  teaching.  Their 
positions  usually  eaxflbame  the  social  rather  than  the  scientific  attitude  and 
the  salary  range  is  lower  than  for  the  administrative  positions  which  reqfme 
definite  tadmical  tndofaig. 
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Research  work  in  home  economics  affords  interesting  opportunities  for 
original  work.  Women  in  the  Bureau  of  Chemistry  of  the  Federal  Depart- 
ment of  Agriculture  are  making  extensive  investigations  of  cold  storage  and 
refirigeration.  Experiments  are  carried  on  in  many  of  the  State  Universities 
and  in  nutrition  laboratories.  Research  laboratories  have  been  established 
in  coimection  with  commercial  establishments,  and  in  a  few  instances  with 
magazines  and  newspapers.  Women  with  established  reputations  in  the 
home  eoMiomics  field  are  usually  sought  for  the  highly  paid  research  positions 
but  there  are  positions  paying  $1000  to  $1200  a  year  for  young  women  with 
tiiatiiing  wbo  are  p^^^nig  practical  experience  in  research  work. 

BffrtaHrMify  Tm  xoami  mod  Cafeteria  Managemani.  lodependent 

tiris  fidd.  Yoimg  iromm  aometinies  take  aacistanta'  positions  in  restaurants 
and  tea  nxna  at  smaB  adaoea  ^  aonoa  cases  as  low  as  $30  to  $50  a  month) 
for  the  pwpQse  <tf  learniiv  the  bosbess  from  the  bottom  but  tiaiiims  ia 

4ftfBiffrtk  sdffiff  ff^  in  manngrmmt  is  ffWffntinl  for  ultimate  success.  Some 

yf^nt^  havf  ffftftWyh^  Vftw4>  ayiH  ffi^  wpnma  in  the  hManaflB  aectiona  of  larf|^ 

Gitiea  with  peat  aticcesB.  Such  veoturea  naturally  require  keen  buaneas 
aeue  and  erecutive  abiUty  in  aMtkn  to  a  tb^ 
and  preparation  ci  foods. 

The  development  of  the  cafeteria  movement  throughout  the  country 
especially  in  connection  with  the  Young  Women's  Christian  Associations  has 
created  a  striking  demand  for  women  qualified  in  scientific  quantity  feeding 
and  in  quantity  purchasing  and  storing.  Salaries  for  cafeteria  managers  are 
sometimes  as  high  as  $2500. 

Department  stores,  factories,  and  large  business  corporations  are  opening 
amployees*  limch  rooms,  for  the  management  of  which  trained  women  are 
needed.  The  salaries  are  good.  School  Itmch  rooms  are  rapidly  being 
leoognized  as  an  essential  part  of  the  school  plant  and  the  managerial  positions 
are  frequently  combined  with  the  teaching  of  domestic  science.  Com- 
munity and  neigbborhood  cooked  food  services  are  adding  to  the  incessant 
demand  for  women  trained  in  domestic  science.  This  field  is  still  new  but  is 
gnwing  in  the  large  cities,  and  wotom  in  all  parts  of  the  country  are  looking 
into  the  possibiHtaes  in  such  work. 

Teadiing.  The  demand  for  teachers  oi  home  economics  is  hicreaanK 
rapidly,  and  has  hem  greatiy  stimidated  during  the  past  few  years  by  the 
passage  of  the  Smith-Lever  Act.  They  are  needed  in  public  and  private 
dementary  and  secondary  schools,  in  vocational  or  tracfe  schools,  in  normal 
schools  and  coO^ies,  in  settiements,  in  the  Young  Women's  CSiridian  Asso* 
ticms  and  in  an  types  of  institution  foe  women.  Tb^  are  required  by  an 
inoeamig  numba-  of  sodal  (H^anizations,  sudi  as  diarity  oigmiration 
aodeties,  vidting  nurses'  assodatioim  and  other  ocKanizationsoonceroed  with 
improving  living  conditicms.  Thdr  function  as  visiting  hou8ekeq)erB  tor 
these  agencies  is  to  asast  in  raising  the  standartfe  of  living  in  the  &milies  to 
which  they  are  sent  by  teaching  suitable  buying,  practical  oocddng*  planning 
simple  diets,  and  establishing  standards  of  deanliness. 

Work  In  T«tUes.  For  women  who  have  specialized  in  textiles  there 
are  interesting  positions  both  in  teaching  and  in  other  fields.  The  Bureau 
of  Standards,  U.  S.  Department  of  Craunerce,  and  a  limited  number  of  manu- 
St^Omag  estabUsfameote  employ  vemen  as  fabric  l^stcfs  ai4  ivMdysts  anci 
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as  dye  chemists.  TecfflespedaUsts  are  found  aho  in  a  fftwlaiBS  departs 
stores  in  the  research  lab(»atories  and  as  teadsers  of  sdesmanship  and  edttca- 
tional  secretaries. 

For  a  few  piooeen  tbcsre  is  a  fidd  in  cooperative  buying;  for  a  few  specialists, 
in  coofiulting  service  as  to  method  and  equipment  and  in  work  with  spedai 
ooanMona.  Ihereisalimitedbut  gniwfaig  opportunity  in  food  i^^ 
for  women  tiith  a  tlwoii^  tr»Ung  in  tte 

and  an  understanding  of  the  problems  futoting  to  storage  and  djeUfwIiBB, 
forms  <tf  bd)dh«  and  misbcandng*  etc. 

Factories  manufecturing  food  products  are  demanding  women  with  home 
eooooirics  training  for  portions  in  the  advertising  departments.  A  few  such 
women  are  holding  the  top  positions  in  these  departments  at  excellent  salaries. 
The  future  prorotea  more  and  more  potttiops  of  this  variety  to  wom^  wth 
suitable  tndnuig. 

INSURANCE 

The  best  opportunities  for  women  in  insurance  are  to  be  found  in  life 
underwriting  companies.  Only  the  routine  week  in  marine  and  fire  insurance 
organizations  is  at  present  offered  to  women.  Compensation  insuranoe 
praraiaeB  siore  opeouiga  for  immea  in  the  future  than  ar^ 
that  brandi  erf  inamanoe  work. 

Rwtions  in  life  insuranoe  companies  indude  those  in  the  actuarial  dqMnrtp 
ment  (see  Actuarial  Work),  derkal,  stenogrmUc  or  secretarial,  a  limited 
mmiberofesecutivepositiooamidopenmgaforadeasfQi^  Afew 
of  the  large  insiganee  companiea  have  opened  nomen'Ss  depai'tinButa  in  dwqp 
ofwcmen.  The  administrath^  heads  of  tiieae  dqMrtaMia  a^ 
have  begun  at  the  bottom  and  have  woriml  tfador  way  up  by  hard  work  and 
perseverance .  These  potiticms  are  too  few  in  nundMr  to  permit  of  genendiah 
tion  as  to  salaries.  Clerical  and  routine  position?  addom  offer  more  titen 
$25  a  week  and  begin  usually  as  low  as  $12  or  $15.  Any  posttkmlhrcwi^ 
which  one  gains  familiarity  with  insurance  terms  and  prin^ples  may  serve 
as  a  stepping  stone. 

The  women  earning  the  best  incomes  in  this  field  are  the  agents  or  repre- 
sentatives who  sell  insurance.  They  receive  their  compensation  only  from 
commissions  on  the  policies  which  they  write.  There  is  no  salary  basis. 
No  girl  can  be  self-supporting  during  the  first  six  months  since  her  eariy 
efforts  are  usually  unproductive.  Very  few  earn  more  than  $1000  in  the  first 
year,  but  results  are  cumulative  and  the  work  of  the  first  few  years  increases 
the  returns  in  the  next  few.  The  successful  agent  can  eventually  earn  thou- 
sands of  dollars  a  year.  No  definite  technique  has  been  formulated  for  in- 
surance selling  and  there  is  consequentiy  Uttie  formal  training.  The  woman 
who  wishes  to  write  policies  for  a  life  insurance  company  is  instructed  as  to 
the  different  types  of  policies  and  the  advantages  of  each  and  the  company 
provides  literature.  She  is  given  suggestions  and  advice  but  she  is  usually 
left  to  work  out  her  own  methods  of  approach  and  selling  and  general  policies 
of  educating  individuals  as  to  the  opportunities  which  insurance  offers.  She 
MMt-study  the  agCToki[ioi^  aspects  of  TTffli*^<y^  on  hear  own  initiative. 
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Life  underwriting  offers  certain  great  advantages.  It  can  be  done  at 
my  time — in  one's  own  time — offering  freedom  such  as  is  foimd  in  few  other 
fidds  of  work.  It  is  sometimes  done  in  their  free  time  by  women  whose 
regular  work  is  in  some  other  line.  Age  is  no  disadvantage.  A  middle- 
aged  woman  succeeds  in  life  imderwriting  as  readily  as  a  yoxmger  woman. 
The  agent  is  judged  and  rewarded  solely  on  the  basis  of  her  actual  achieve- 
ment. Success  requires  self  confidence,  a  logical  aund,  brevity,  enthusiasm, 
sincmty  and  above  all,  hard  work. 

INTERIOR  DECORATION 

Interior  decoration  has  probably  suffered  more  from  misrepresentation 
than  any  other  field  of  activity  for  women.  Many  persons  suppose  that  the 
only  requirements  for  success  are  good  taste  and  a  little  training  in  art.  The 
few  women  who  have  succeeded  in  establishing  themselves  in  this  field  with 
little  or  no  training  have  helped  to  give  foundation  to  this  misconception. 
As  a  matter  of  fact,  interior  decoration  is  a  profession  in  the  making.  In  some 
of  its  aspects  it  resembles  ordinary  merchandising  but  the  influence  of  well- 
trained,  professionally-minded  men  and  women  is  tending  to  raise  the  stan- 
dards and  will  eventually  place  it  on  the  level  of  other  recognized  professions. 
At  present  it  is  passing  through  a  stage  of  development  similar  to  that  through 
which  the  profession  of  architecture  passed  before  it  ]>ecame  standardized. 
Eventually  the  decorator  who  desires  professional  recognition  will  require  a 
training  fully  as  extended  as  that  of  the  architect.  The  trainiog  recom- 
mended  by  esperta  today  indudese 

1.  Aicfaitectuiet  at  least  thoioa^  imparation  m  draftamansUii  and  in 
Idetofk  styles,  aod  tti  underatw^ 

2.  Cdor  and  design. 

3.  A  knowledge  of  the  design  and  manufacture  of  fabrics,  wall-paper  and 
furniture;  lighting  fixtures,  fireplaces  and  accessories. 

4.  A  knowledge  of  conuneroial  values  and  a  thorough  acgtuaiatance  with 
the  markets. 

5.  Pcactkai  CTpmence  in  measuring  and  eoaxs^xting  areas,  estimating 
ooste  <tf  aoaterial  and  labor  and  of  writing 

6.  Fncdcal  faiowledge  of  tqs^^ 
in  a  tmkasioaBi  manner. 

7.  Practical  knowledge  of  paints,  their  quality  and  durability,  methods 
of  securing  certain  desired  effects,  the  varying  costs  of  different  kinds 
of  treatment,  also  plastering,  wood  finishes,  etc. 

While  interior  decoration  remains  as  unstandardized  as  it  is  at  present 
there  will  continue  to  be  many  grades  of  decorators.  At  the  foot  of  the  scale 
there  are  those  with  little  training  who  are  not  much  more  than  shoppers,  and 
among  the  professional  women  are  those  who  have  had  from  six  to  nine  years 
of  trainiag  and  who  are  recognized  as  experts  in  the  field. 

The  anmtfice  unfidly  starts  at  a  salary  of  $7  to  $10  per  wedc.  She 
nfflflf  bemr  ia  tiie  fisct  ^lat  tlie  wock  of  Uie  interior  decorator  is  seasonal 
and  tkat  wtiHit  die  remaios  an  zppnntke  die  runs  the  risk  of  being  laid  off  in 
sesnn.  In  a  smaD  estddidmient  the.opporttmity  is  usually  afforded 
iVpientke  to  tiy  hendf  oiit  gradudly  k  evoy  By 
ttetipieAeiarible  to  carry  icepoMi^ 
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week;  $50  a  week  is  about  the  maximum  for  a  woman  working  f^^^^  ^ 
her  own  establishment.  The  decorator  who  has  achieved  an  estahhrinnffitof 
her  own  has  an  income  commensurate  with  that  of  the  architect,  but  «nffl» 
the  architect,  her  remuneration  is  the  difference  between  the  wholesaleand 
retail  prices  of  the  goods  which  her  client  accepts.  There  is  as  yet  no  pro- 
fessiaoal  fee* 

JOURNALISM 

JournaUsm  is  a  fidd  of  work  to  whiA  BW  ywmg  look  jitt  ^ 

ness,  especially  those  who  have  maj<wed  in  EaigiA  fe  cdkgfi.  Soy 
to  use  a  limited  experience  in  newspaper  wofk  as  trainins  for  vuifgm'mi^ 
or  free  lance  writing.  It  is  safe  to  say  that  there  are  many  moie  applicaata 
for  positions  than  there  are  openings  for  women  in  iWa  Md. 

The  old  apprentice  method  is  still  considered  the  best  mode  of  entrance 
into  journalistic  work.  Graduates  of  schools  of  joumaUsm  are  unammous 
in  mto  the  benefits  of  formal  training  and  insist  that  it  saves  hard  knocks 
and  much  time  later  on,  but  most  of  the  successful  newspaper  women  have 
had  no  special  training  and  according  to  them  the  best  preparation  is  to  be 
had  in  the  school  of  experience.  A  speaking  knowledge  of  foreign  languages 
is  a  valuable  asset.  On  the  whole  the  kind  of  training  seems  to  be  less 
haportant  than  the  kind  of  penon. 

Moat  giiis  begin  in  iin»W«r  w«k  by  writing  special  articles  at  space 
tates.  A  hearing  iB  gainrf  by  admitting  a  Story  or  tubject  for  a  story  to 

the  dty  editor  or  the  Sonday  editor.  Space  rates  range  from  $4  to  $12  a 
colunm.  with  the  average  at  16  or  $7  in  the  large  dties,  $5  in  smaUCT  pla^. 

Suooeas  in  space  writing  usoaDy  kada  to  a  regular  assignment  at  $10  to  $12 
a  week  at  the  beginning.  The  usual  aalary  ia  fiwn  $25  to  $30  for  the  ex- 
perienoed  reporter.  The  mannHm  fcr  repoitocid  worit  with  most  papas 
is$35aweek.  There  is  no  firtae  fa  staii^t  leportiag  as  the  writer  a  name 
is  not  signed  to  her  artktes  and  Ae  gets  no  cumidatim  results  from  her  worlc. 
It  is  exceUent.  however,  as  all  round  training  and  women  with.aback^und 
in  this  work  are  finding  theff  experience  of  vahie  fa  otter  hnea,  such  as 
publicity  work  for  organizatkos.  fa  ttjmnMHiial  aAmvmgt  m  \mmnm 
work  and  in  trade  journals. 

Staff  positions  are  better  paid  than  reportorial  work  and  are  morecMfcdt 
to  obtain.  The  editor  of  a  fashion  column  receives  $25  to  $35  a  we«  «nd 
the  editor  of  an  entire  woman's  page  is  paid  from  $30  to  $50. 

The  best  (wortunities  for  women  in  newspaper  work  are  to  be  found  with 
the  smaD  town  dailies,  the  large  town  dailies  and  the  country  weeklies  where 
a  woman  has  the  chance  to  try  her  hand  at  every  phase  of  the  work,  as 
general  reporter,  editor  or  assistant  on  the  woman's  page,  literary  cntic, 
nedal  writer.  She  has  ha  turn  at  interviewing,  make-up,  copy  reading 
and  writfag  advertisements.  She  may  have  a  regular  staff  position  on  a 
toed  p^ier  and  also  act  as  oorre^pondent  lor  the  dty  papers. 

On  the  metropolitan  papers  wooaen  are  found  as  reporters,  editors  of  the 
diildten's  page,  of  the  woman's  page,  as  ddb  editors,  fashion  editors,  editors 
ofsodetynotes.featurewriter8andwril!»of«wialartkle8.  Signed  feature 
work  pays  best  fa  money  and  reputatfen.  SpedMS^vm^oitaAn^c- 
tive  positions  on  newspapers  aa  writers  en  atfioiitnral  ewbiecte.  »  bealth 
experts,  beauty  specialists,  editors  of  nnafc,  eaaBtfioBil  or  art  aepartmsBto. 
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Women  trained  in  home  eccmoniics  are  needed  to  handle  the  inquiries  and 
manuscripts  dealii^  with  heme  problems  which  find  their  way  into  evay 
newspaper  office. 

Trade  journalism  is  a  proqpecous  fidd.  It  is  impossible  to  find  eaoo^ 
editerid  swisrsntn  for  trade  papers  and  magaanes  and  the  salaries  are  heStet 
than  in  regular  newspaper  work.  Tboroos^i-going  isfonoation  regKMog 
the  wpedal  trade  is.  <tf  course,  essential  for  ultimate  success  but  tlie  anmntt 
cf  tednical  knosdedge  required  at  the  bq^mnK  is  not  ahmys  great 

House  oigans,  issued  for  die  benefit  of  the  employees  in  large  corpoiaticHis, 
oflter  interesting  openings  for  women. 

Newspaper  work  has  certain  obvious  disadvantages.  The  hours  are 
long  and  irregular  and  the  work  is  always  done  under  high  pressure  and 
against  time.  It  means  going  out  in  all  kinds  of  weather.  Newspaper 
women  claim  that  their  work  is  the  hardest  and  most  nerve-racking 
that  a  girl  can  imdertake  but  they  also  insist  that  it  is  the  most  fascinating 
and  the  most  broadening.  It  keeps  her  in  close  touch  with  the  world 
of  affairs.  It  forces  a  balancing  of  her  personality,  planing  down  the 
aggressiveness  of  the  girl  who  is  too  aggressive  and  developing  the  one  who 
is  too  retiring. 

It  requues  alertness,  adaptability,  abnormally  good  health  and  sound 
nerves,  accuracy  in  observationt  and  keen  judgment  as  to  values,  interest  in 
public  affau^,  boundless  tact  and  Cadlity  in  expression.  For  the  person  who 
caqpects  to  advance  beyond  rqxMtorial  work  it  reqidres  besjdes  $31  these 
qinHtiee»  Itfeeofy  ^bUMy  «r  fi»B^^ 

LAW 

Lair  fo  atiU,  qpedcfog  iditivdy»  a  pioneer  fieid  for  nxgadiee  is 

doirtf  breuidtag  down,  to  be  suret  and  opp^ 
eflict  <rf  tte  war     as  a  lesult  itf  tiie  emtiag  of  the  suff]^ 
inoreaeing  number  of  states.  But  thateissiainuicbtobedonebdbiewQi^ 
btm  m  equal  opportunity  vntk  men  in  this  profession. 

There  are  three  methods  of  seeming  training  in  this  profession,  viz:  (1) 
in  a  law  office  as  a  registered  law  clerk,  a  method  which  is  not  entirely  satis- 
factory because  it  lacks  system  and  standardization;  (2)  in  a  standard  law 
school;  (3)  a  combination  of  the  two.  Most  of  the  good  law  schools  of  the 
country  admit  women.  A  clerkship  of  at  least  a  year  in  a  law  office  is  desir- 
able before  attempting  private  practice  and  in  some  states  such  a  clerkship  is 
mandatory  before  the  bar  examination  may  be  taken.  Some  lawyers  advise 
serving  as  law  clerk  before  taking  the  professional  course  in  a  law  school, 
maintaining  that  the  course  proves  infinitely  more  valuable  after  such  an 
experience.  Clerks  usually  begin  at  $10  or  $12  a  week  and  progress  is  slow^^ 
The  managing  clerk  receives  $25,  sometimes  $30  a  week. 

Comparatively  few  women  have  been  successful  in  the  general  practice  of 
law.  In  few  cases  do  the  so-called  "big  clients"  ocHisult  women  lawyers,  who 
also  complain  that  m  the  last  analysis  theu-  own  8»  has  not  availed  itself  of 
this  strildng  oppcMtunity  for  team  work.  Here,  as  in  many  other  fidds,  the 
sign  post  points  to  specialization.  Wc»nen  have  been  espedaUy  suooesslvA  in 
the  handling  and  settlement  of  estates,  in  looking  after  mortgages  and  mvest*- 

nwelailQpiaiMi^ 
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them,  in  juvenile  court  woric  and  in  cases  of  domestic  relations.  Thdr  place 
is  not  yet  assured  in  criminal  law,  and  except  in  a  smaU  niunber  of  oonvi^^ 

histanoes  they  have  not  been  appointed  to  public  legal  positions. 

Many  women  Uiwyers  are  finding  thdr  training  valuaMe  hi  other  Ihiee. 
Women  with  legal  training  are  doing  important  work  with  child  wdfiue 
organizations,  especially  societies  for  protectmg  diildren  agfbut,  crudty, 
neglect,  or  desertion,  with  legal  aid  associations  and  with  other  social  agencies. 
Some  are  acting  as  probation  or  parole  officers.  Others  are  carrying  on  in- 
vestigations in  the  civil  service  and  with  private  ocguintions.  They^me 
engaged  in  economic  and  political  research  and  in  a  few  instances  in  bcnrhing 
law.  They  are  finding  their  legal  knowledge  of  great  valtie  in  many  types  of 
business,  in  legal  accounting,  in  banking,  in  real  estate  and  insuranoe.  Qwt 
stenographers  and  executive  managers  in  law  firms  are  soinetimes  tr^Md 
lawyers. 

The  money  rewards  are  not  great.  The  salaried  lawyer  seldom  receives 
more  than  $2500  a  year  and  the  average  yearly  earnings  in  independent 
pcactioe  are  probaUy  no  more. 

hk  qate  ot  the  fffl!^^«^ir»  and  limitations  which  still  exist  for  women  in 
tibis  professto,  women  lawyers  are  extraordinarily  oithudastic  about  its 
advantages.  It  deals  with  the  greatest  and  most  acute  problems  of  human 
fife,  it  otfefs  assodtelion  widi  all  types  ci  people  and  fine  cultural  advantages. 
ItptepaieildratatowiMwrtipa^ 
probfcus. 

LIBRARY  WORK 

Public  Lifanry  Work.  From  a  numerical  point  of  view,  library  work 
is  one  of  the  most  important  fields  of  work  for  women.  By  far  the  greatest 
number  ol  positions  is  to  be  found  in  the  public  libraries  of  the  coimtry. 

In  large  pubfic  Ubnujes  positions  tend  to  become  special^ 
ties  are  divided  among  workers,  each  one  of  whomisre^on^ble  for  only  one 
phase  of  the  woric.  There  is  the  cataloguer  who  prepares  the  books  for  use, 
asdmidl^  necessary  records  and  prepares  the  cards  f or  the  cataiogoe.  In 
the  smaller  libruies  an  these  processes  may  be  carri^  in 
the  brger  litnaries  the  woric  u  siibcfiidded  among  a  number  of  assistants. 
There  is  the  reference  libcarian,  who  meets  and  hdps  the  people  who  come 
to  tiie  filxary  for  infonnatkm;  the  dassifier,  who  must  know  the  contents  of 
the  book,  and  who  asa«ns  to  it  its  propo:  place  on  the  shdf;  the  tab^ 

who  compiles  lists  of  books  on  spedal  subjects.  There  are  also  children's 
fibrarians,  circulation  dqsartmmt  workers,  hea&  and  asostan^ 
departments  ^^lose  titles  indicate  the  woric  they  do,  and  heeds  and  assistants 
ui  biandi  libcaries.  Salaries  range  from  $720  to  12000  a  year,  acoorffing  to 
the  anKxrnt  ot  responability  and  the  traumite  reqidred. 

In  the  small  libraries  the  librarian  and  her  twoormweasastantshavethe 
opportunity  to  do  all  types  of  work  and  specialization  is,  tiier^ore,  not  re- 
quired. Salaries  average  from  $900  to  $1500  per  year.  The  neoes^ 
qualifications  include  accuracy,  a  sense  of  order,  initiative,  good  personality, 
a  good  general  education,  and  in  addition,  the  ability  to  use  the  knowle^e^ 
acquired.  In  some  of  its  aspects,  library  work  compares  vdth  social  service 
and  the  impulse  to  serve  the  public  must  be  prominent  in  the  equipment  of  the 
librarian.  She  should  have  also  a  broad  general  knowledge  of  books,  a  broad 
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geoeial  culture  and  unfailing  courtesy.  The  person  who  catalogues  <x 
accessions  or  examines  books  does  not  leqoire  all  the  qualifications  of  the 
ocecutive  head.  She  needs  method,  accuracy,  neatneee*  infinite  patience, 
good  aenae  and  judgment  and  a  knowledge  <d  foreign  langixages.  The  kind  of 
peraonality  that  can  win  the  public  is  less  necessary  for  thia  work  than  for  that 
of  the  reference  librarian.  The  reference  librarian  must  possess  poise,  patience 
and  deep  interest  in  current  affairs,  the  faculty  at  cocrdinatkn  and  a  good 
memory.  Catak>guers  tec&n  $1000  to  |2S00  a  year,--felen»oe  Ubnoians, 
from  $1000  to  «2000. 

Children's  Work.  There  is  an  increaeing  demand  for  children's  libra- 
rians, and  in  addition  to  the  regular  requirements  of  a  trained  librarian  this 
work  demands  an  unusually  pleasing  personality,  experience  and  sympathy 
with  children,  and  a  knowledge  of  children's  books.  Story  hours  and  club 
meetings  must  be  arranged  for,  therefore  the  children's  librarian  should  have 
some  ability  in  story  telling.  More  and  more  women  are  specializing  in  this 
branch  of  the  work.  Salaries  occasionally  run  as  high  as  $1800  a  year  for  the 
heads  of  children's  departments,  but  the  average  is  about  $1200  a  year.  An 
assistant  receives  from  $800  to  $1000. 

lifatasy  EKtension  Work.  In  34  states  there  are  state  commissions  to 
eaooorage  the  establishment  of  free  public  Ubrariea.  They  enqdoy  trained 
organizers  who  travel  about  the  state  starting  new  and  reorganizing  old 
litxaries,  training  local  librarians,  inspecting,  regyk^mg,  adviamg.  They 
most  be  always  on  the  alert  for  an  opportimity  to  encourage  the  opening  ot 
a  new  library,  and  ready  at  any  time  to  make  a  puiblic  addreas.  The  woiIe 
leqiures  great  enthusiasm,  physical  aidiHance,  a  persuarive  petaoonlity*  Hie 
salaries  range  firam  9800  to  $1800  per  year,  sometimes  to 

Special  and  Technical  Libraries.  There  are  numerous  types  of  special 
and  technical  libraries.  They  include  legislative  and  municipal  reference, 
legal,  scientific  and  medical  libraries,  libraries  maintained  by  engineering 
societies,  insurance  and  accountancy  corporations  and  institutions  of  all  sorts. 
Large  industrial  and  financial  corporations  throughout  the  cotmtry  are 
increasingly  supporting  their  own  library  departments  for  the  assembling  and 
routing  of  information  in  print.  Trade  information  is  in  great  demand. 
Questions  of  geography,  markets,  tariff  systems,  trade  conditions,  trans- 
portation, mercantile  law,  financial  systems,  economic  and  social  conditions 
are  of  great  importance  because  business  is  founded  upon  them.  The  library 
of  specialized  information  seeks  to  anticipate  the  need  of  members  of  the 
corporation  for  specific  data  and  to  have  it  in  available  form  when  it  is  called 
for.  It  does  even  more, — it  submits  pieces  of  definite  and  important  in- 
formation to  executive  officers,  sometimes  furnishing  clues  to  important 
business  transactions.  In  addition  to  the  qualifications  needed  in  a  general 
or  public  library,  the  librarian  in  such  a  library  as  this  must  have  business 
abihty,  willingness  to  assume  responsibility,  and  vital  interests  in  the  affairs 
of  the  corporation  of  which  she  is  a  part.  Positions  are  better  paid  than 
those  in  public  library  work  and  offer  better  opportimity  for  originality  and 
constructive  work  than  positions  in  large  dty  libotfies.  Salaries  laoge  from 
$1200  to  $3000  per  year. 

Pkinte  IHmuries.  Pbdtions  in  private  libraries  are  few  in  number  and 
difficult  to  obtain.  In  general  they  dOfar  better  salaries  than  are  paid  to 
W0mta  carrying  equal  req;)on8itnlities  in  public  libraries  because,  since  the 


Ubraries  of  this  type  oonsbt  of  rate  and  eariy  printed  booi^a^ 
sdxilarship  is  required  of  those  wbo  wlmhiisfiRr  sncfa  coBecttonB.  Salaries  of 
$2000  and  $2500  are  not  unoQinmon  ttid  in  a  few 
hi|^. 

School  and  CoUege  Libraries.  No  special  description  is  needed  of 
opportunities  in  school  and  college  libraries.  The  qualities  of  a  successful 
leference  librarian  are  needed  to  a  marked  degree  and  the  ability  to  inspire 
young  students  with  an  enthusiasm  for  books.  The  number  of  such  positions 
in  the  hifi^  schools  of  the  country  has  been  greatly  increased  during  the  past 
fewyears.  Salaries  are  usuaUyicom  $900  to  $1200  per  year.  laafewcases 
they  run  as  high  as  $1500. 

IMning.  Training  may  be  acquired  in  two  way»-4qr  ^ppna&xsidp 
in  a  library  or  by  taking  a  course  in  a  Hbcary  sctaod.  Sdmol  traiimg  is 
usually  preferred  for  the  reason  that  the  prqsaratkxi  secured  in  a  library 
neoesKffi^  covers  the  m^hods  in  use  in  a  sini^  libcaay.  Meet  library 
sdiools  offer  a  one  year  course.  An  entrance  fwmmatinn  fe  veqidred  ki 
#pst  cases.  'Ttaining  should  indude  technical  couraes  as  catalngwing, 
diHification.  filing,  and  the  like;  book  courses  induding  book  sekctkn,  tbe 
study  of  r^ioaice  books,  goveroment  documents,  children's  books,  bibBo- 
graphy;  administrative  tourses  induding  tiie  adnunistratioa  of  Bbraritt  and 
of  branches  and  departments,  boA  buying,  business  methods  and  the  Uatory 
and  practice  of  printing,  and  library  architecture.  There  should  dso  be 
included  in  any  course  of  training  supervised  practke  in  wefl  adminirtwtd 
libraries  of  different  types."  Some  library  schools  have  modified  tixhr 
courses  so  as  to  include  a  certam  amount  of  preparation  for  the  spedsl  or  hwir 
ness  librarian .  The  greatest  demand  is  still  toe  worinrs  for  tiie  pidblic  Hbraries 
of  the  country  and  the  training  in  most  schods  has  bem  planned  ^Ih  this 
need  in  mind.  Any  librarian  who  chooses  to  ento:  a  business  library  most 
have  training  in  business  subjects. 

The  librarian  has  the  opportunity  to  malce  her  institution  the  center  of  the 
educational  and  intellectual  life  of  the  community  and  the  work  will  appeal 
to  those  who  are  interested  in  this  form  of  social  service.  For  the  person 
who  loves  books  it  offers  the  privilege  of  working  in  a  congenial  atmosphere. 
In  general,  it  may  be  said  that  the  librarian  must  find  her  satisfaction  in  her 
;(^rtunity  for  sovice  to  people  of  all  ag^  and  ^pes  rather  than  in  the 
iry  reward. 


LITERARY  WORK 


BditadbaiPwiu  Mbstyoimgvromenwhoqiecialize  in  En^^ 
md  lAo  have  been  sucoessfd  m  writing  themes  a^u% 
pddUdQag  bouse."  Thqr  become  disnnyed  irtiea  tii^  discover  that  a 
large  percentage  oi  the  iramen  m  pubffidikiK  house  trork  ate  stenogrqihers. 
seoetaries,  derlffi  ttidother  routine 
and  hi  matt  cases,  less. 

There  are  no  literary  positions  for  women  in  houses  in  irtudi  text  books 
are  published.  A  few  women  have  foimd  opportunities  to  read  manuscripts 
but  in  all  cases  these  are  women  with  some  teaching  experience. 

In  houses  in  which  books  are  published  for  general  trade,  the  opportxmities 
are  aomewhat  better*  but  stiU  limited.  PubU^uog  houses  are  commercial. 
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iiot  Jitcnuy » ingtittt^ 

osbm*  Itae  we  poahkos  for  oonevoodeots^  seccetanee,  stoiosrs^beni* 
booldse0peiB»  pmotmkn  and  darks,  iMit  few  for  wcmieii  vAio  offer  litenuy 
or  editorial  equipineat.  Few  aiain]acrQ>t  readers,  men  or  women,  am  em- 
pk^^.  Scientific  or  technical  maniac^ 

fidde  and  ibey  are  paid  for  their  opinions.  Miscellaneous  nanuscripts  are 
read  by  members  (rf  the  firm,  usually  mm  with  long  eaq)erience. 

One  baac  difficulty  is  the  fact  that  applicants  for  publishing  house  por- 
tions are  looking  for  what  they  call  salaried  positions  whereas  most  of  the 
publishing  houses  are  looking  for  people  who  will  bring  them  ideas  or  material 
which  can  be  utilized  in  the  form  of  a  salable  literary  commodity.  There  is 
a  much  better  opportunity  in  the  average  book  publishing  house  for  the  girl 
who  is  fond  of  mechanical  processes  and  who  knows  something  about  com- 
position, printing,  electrotyping,  binding  and  the  other  elements  of  book 
manufacture  than  there  is  for  the  girl  who  can  edit  manuscripts* 

By  &r  the  bQBt  opportunities  for  editorial  woiic  are  to  be  fbimd  in  maga- 
ane  pnblishing  houses.  Hem  poMtions  for  editorial  assistants  are  ccxnpara- 
tivdy  numerals  and  rinoe  promotion  is  usually  from  within,  the  future  is 
praniang.  The  number  of  women  holding  positions  as  managing  editm 
is  fltOl  small,  probably  not  more  tbtm,  seven  or  eight  in  New  York  Qty. 

The  managing  editor  studies  her  subscribing  public  and  lays  out  the  plans 
and  often  also  the  policies  of  the  magazine.  If  the  magazine  is  a  large  one  she 
delegates  the  responsibility  for  the  various  departments  and  all  of  the  detailed 
work  to  others.  In  the  case  of  a  smaller  magazine  she  is  apt  to  know  all  the 
details,  to  buy  the  materials,  read  the  copy,  plan  the  arrangement,  make- 
up, etc.  She  requires  executive  ability,  business  sense,  imagination,  vision 
and  an  imderstanding  of  all  the  problems  of  the  day.  The  editor  of  a  special 
department  needs  the  qualities  of  the  general  editor  and  special  knowledge  of 
the  problems  of  the  department  over  which'  she  has  supervision.  Sbe  is 
iwpqnable  for  its  plan  ^id  for  the  details  ol  its  wwk. 

Managing  editors  receive  vrp  to  IGOOO  a  year,— dqxatment  and  assistant 
edilonasUfl^aslSOOO.  Thenmtmeworicislnthe  handsofecfitorialasrist'* 
anAs  idio  earn  from  $7(X)  to  $](K)0  a  year  at  the  b^jmi^ 

Publishing  houses  offer  many  business  positions  including  those  of  adver- 
tising manager,  busmess  niana£^>circulatitti  manager^  dfijpartmeot  m^nsfff  ^ 
bookkeqws  and  others. 

Bfoiioii  netue  Wotiu  Several  women  have  made  a  suooess  <tf  script 
writing  and  editii«  in  this  fidd,  most  <tf  them  having  entered  it  from  news* 
paper  wofk.  A  poatikn  as  reader  with  a  good  producing  company  affords  an 
opportunity  to  understand  the  point  <rf  view  of  the  maker  <tf  pictures,  al- 
though the  salary  is  usually  small*  Titie  editing  especially  for  educational 
and  travd  pictures,  has  opened  a  new  and  attractive  fidd  for  a  few  original 
and  dever  edit(»s.  There  is  still  small  diance  fcx  the  editcn:  who  is  par- 
ticularly interested  in  film  work  for  children's  matinees  and  for  schocds,  al- 
though several  imsuccessful  attempts  have  been  made  by  women  to  develop 
this  branch  of  the  work. 

Some  of  the  best  producing  companies  employ  research  workers  who 
advise  with  reference  to  costimies,  settings,  etc.,  and  a  few  companies  have 

given  iKomeatbe  Qj^^^^y    direct  and  cast  film  plays*  Pu)^!^  ^fp^ 


have  made  their  way  with  considerable  success  in  this  q^edaliaed  fiddand 
it  promises  eva  mem  fot  the  future.  CSee  sectkn  on  Publidty  Work, 
page  30.) 

Translation.  Translators  are  more  numerous  than  opportunities. 
Women  with  the  ability  to  translate  foreign  languages  are  constantly  seeking 
positions  with  publishing  houses  and  other  commercial  firms.  Few  exist  for 
translators  as  such.  There  is  a  constant  demand  from  banking  and  im- 
porting houses,  from  public  utiUties  corporations  and  from  certain  large 
manufacturing  establishments  for  women  with  a  knowledge  of  French,  Spanish  • 
and  German,  sometimes  also  with  other  languages,  but  training  and  experi- 
ence in  stenography  and  typewriting  are  always  required.  Such  positions 
often  lead  to  interesting  and  important  opportunities  in  the  specialized  fidd 
but  skill  in  translation  is  rardy,  if  ever,  the  sole  requirement.  Positions  for 
derks  qualified  in  modem  language  in  the  federal  service  require  typewriting 
in  addition  to  language  equipment  and  pay  $900  to  $1200  a  yearv  Qok 
tiandatoia  iagovenmient  service  recehre  $12^ 

lUweaadh  Warik*  Qppqrttmitifs  for  litroy  or  Mslorical  ccaearcfa  are 
United  in  nimiber  and  <fifficidt  to  obta^  Secietarieato  writm  aadpnfeBp 
son  are  sometimes  admd  to  do  qiedal  pieces  ctf  researdi  wcric  ^ 
with  their  other  daties. 

Writing.  The  girl  who  expects  to  sui^rt  hersdf  soldy  by  her  pen 
should  realize  that  she  must  break  her  own  pathway  from  the  start.  There 
is  always  a  good  market  for  the  manuscripts  of  the  person  who  can  write 
interesting,  timely  and  accurate  matter,  but  it  must  have  all  of  these  charac- 
teristics. The  magazines  are  eager  for  first  class  material  but  they  judge 
critically.  They  can  afford  to  encourage  only  the  gifted  writer  who  has 
something  to  say.  Moreover,  the  ambitious  writer  who  is  also  gifted,  may  as 
well  stop  at  the  outset  imless  she  is  also  persistent  and  patient.  The  puD  is 
a  long,  hard  one  and  few  who  have  achieved  success  have  escaped  bitter 
disappointment  along  the  way. 

MEDICINE 

Pioneo:  womm  have  so  blazed  the  trail  that  the  aqnrant  for  honors  in  the 
fidd  of  medicine  can  today  enter  the  medical  college  of  even  the  most  con- 
servative universities  on  an  equal  footing  with  men.  The  prejudioe  of  both 
ti»  pddic  and  the  medical  men  is  dying  out  and  the  able*womtti  physician 
may  reasonably  expect  to  build  up  her  independent  practice  or  sbi  JM|r 
dedde  in  fovor  id  a  salaried  podtion. 

A  lai«,e]9en8hre  trahiing  is  necessary  to  aeeme  the  met^^  degree,  and 
the  student  must  be  prqpared  to  devota  hemdf  tMesii^ 

A  robust  physique  is  necessary  to  resist  the  constant  phydcal  and  mental 
strain  attendant  on  the  duties  of  a  physidan.  Initiative  and  intuiti<»i, 
infinite  patience  and  perseverance,  as  well  as  all  the  gradous  sodal  qualitieSt 
are  attributes  of  the  successful  physician.  Business  ability  is  as  necessary  for 
the  woman  physician  as  for  any  other  professional  woman,  and  the  lack  of  it 
may  account  for  the  failure  of  many  doctors. 

With  these  qualities  and  a  sound  medical  training  the  next  step  is  to  secure, 
by  means  of  a  conipetirive  examination,  an  intemeBlup  in  one  of  the  well 


equipped  hospitals.  Until  recent  years  many  hosiMh  wace  unwilling  to 
accept  women  as  internes.  Now,  however,  the  opportunities  are  slomiy 
increasing.  The  salary  of  an  interne  is  not  more  than  $25  a  month  and. 
maintenance,  but  the  experience  is  invaluable. 

Independent  practice  presents  an  uphill  struggle  for  the  first  few  years 
when  the  money  returns  are  small.  After  that  probationary  period,  however, 
the  income  of  the  private  practitioner  may  far  outstrip  that  of  the  salaried 
woman.  In  fact,  medical  women  as  a  group  are  earning  more  than  women  in 
other  professions.  Various  factors  should  be  weighed  before  deciding  on  the 
locality  in  which  to  settle.  The  small  town  or  city  where  there  is  less  com- 
petition has  many  advantages  over  the  crowded  metropolis.  A  social  footing 
and  a  heritage  of  friends  make  the  path  a  little  easier. 

The  psychiatrist  will  find  numerous  interesting  optoiog^  on  dinical  staffs 
and  in  state  and  municipal  boqatals,  penal  and  leform  institutions.  The 
insane,  tiie  aemotic  and  others  suff^ing  from  mental  disorders  of  varyiic 
degree  will  oome  under  her  caie.  Women  seem  particularly  fitted  by  nature 
lor  tiie  diagnoos  and  adjustment  of  these  probtems.  Sdariet  ttverage  6am 
VMBDtof2600.  Residence  is  ueuaUy  included. 

The  gyneodogist,  beade  her  ovm  practice,  may  hold  a  positloQ  vitfa  m 
insurance  company  eiamining  women  policy  holdeta. 

Resident  positions  in  schools  and  colleges  as  well  as  in  the  usual,  state 
institutions  may  be  obtained.  Classes  in  hygiene  may  be  conducted  by  the 
resident  physician  in  a  school  or  college.   The  usual  salary  is  about  $1800. 

The  anaesthetist  who  assists  a  noted  surgeon  on  major  operations  gains  a 
Ikroad  and  valuable  experience  besides  a  fee  of  at  least  $25  for  each  operation. 

Social  work  abomids  with  opportimities  for  the  genaial  practiticmer.  In 
Hm  Aild  placing  agencies,  the  h^th  centers  and  the  bureaus  of  investigation 
exist  openings  onnmanding  salaries  of  $1800  or  Medical  niiemimes 

for  foi«ign  fields  are  usually  m  great  demand. 

A  laboratory  positkm  in  the  dinical  kOxxatory  of  a  hoofxtal  or  research 
histitufee  way  be  taioen  on  a  pact  tfane  baas,  wi&  a  salary  <tf  $40  to  $75  a 
month.  Directors  or  assistant  directors  of  pu^ 
conriahte  positions,  iratfa  eplemfid  opportunities  for  constructive  ivork  and 
vainable  resewdi.  Sataries,  $1800  to  $3000. 

Industrial  plants  and  business  houses  often  employ  a  physician,  sometimes 
on  a  part  time  basis.  Physical  examinations  of  the  employees  are  made  on 
entrance  and  at  subsequent  periods  as  a  means  of  checking  and  preventing 
disease. 

The  laws  of  New  York  and  several  other  states  make  necessary  the  pres- 
ence of  women  physicians  on  the  staffs  of  hospitals  for  insane,  delinquent, 
and  feebleminded  women»  and  all  penal  and  reform  institutions  dealing  with 
women. 

Some  iBir  hospitais  are  staffed  entird^  by  women  and,  in  those  instituticxis 
foliowing  a  progresfflve  pdiqr,  women  nuQr  find  ^ipeidnigB  M  resident  pIqf- 
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NURSING 


There  is  scaredy  any  fidd  of  woric  in  which  the  variety  of  opportimities 
is  greater  *faMfi  in  nmring.  There-  av6  more  than  twenty  distinct  types  of 
activity  in  the  nurang  profession  and  in  an  or  most  of  these  types  the  demand 
Idr  wOL  tiauied  vorfeere  far  eaeoeeds  the  sivply. 

Private  Nursing.  Bedside  nursing  needs  fittie  oomment.  Frividie 
nurses  in  general  practice  receive  from  $20  to  $30  a  week.  This  does  not 
mean  52  weeks  in  the  year,  however,  and  it  is  difficult  to  estimate  the  average 
yearly  income  of  the  private  nurse.  The  specialists  needed  in  private  work  . 
include  nurses  for  children's  diseases,  for  nervous  or  mental  diseases,  for 
obstetrical  cases,  etc.  The  specialist  receives  $35  per  week  and  sometimes 
more. 

Portions  in  Hospitals  and  Institutions.  The  supetiftiendeni  of  a 
ho^Uii  is  frequently  also  the  principal  of  the  traming  sdKX)!.  She  carries 
Ittge  admtadstrative  tesponsitsitity.  She  siq)ervises  the  corps  of  nurses, 
att^^fyiff*^  and  dietitians,  orders  wapfXia^  cares  for  the  buildings  and  wards 
nd  is  nupmwiHf  to  the  trustees  for  every  patient  under  her  care  in  the 
hflnpitsl.  She  most  bear  hi  nmid  constantly  the  needs  and  training  of  her 
ptqal  mmee  as  weU  as  the  needs  of  her  patients.  Superintendents  receive 
from  $15(X)  to  13000  and  mahilenanoe  k  ^ 
insmailoQee. 

Supervising  nurses  or  assistants  to  the  superintendents  receive  maintenance 
and  from  $60  or  $75  a  month  to  $1000  or  $1200  a  year  according  to  the  size 
of  the  hospital. 

Head  nurses  in  the  wards  are  usually  recent  graduates  from  the  training 
schoola.  Their  fitst  salaries  are  ssUom  niore  than  $40  to  $60  a  mo^ 
living* 

Teachers  of  nursing  are  making  thdr  way  in  increasing  numbers  mto  the 
nurses'  training  schools  for  the  educational  work  which  was  formeriy  done 
exclusively  by  doctors.  Salaries,  $900  to  $1200  and  maintenance. 

Pupil  mtrm  who  are  members  of  the  tnuuing  dasses  do  all  the  ordinary 
woric  <rf  the  wards  and  private  rooms. 

Operating  room  nurses  and  anaesthetists  recehre  $50  to  $100  a  voobA. 

Resident  nurses  in  private  schools  and  colleges  do  actual  nursing  and  in 
ffmri^  cases  also  conduct  classes  in  hygiene.  Salaries,  $60  to  $100  a  month. 

Notaa  Assistanta  in  doctors'  oflQces  do  routine  laboratory  worlc  and  pas- 
pan  for  ^»«»«»Sti«Ama  and  operations.  Salaries,  $60  to  $125. 

Mlie  HeaMi  Niiniag.  The  fidd  of  public  hsalth  mining  has  had 
enormous  growth  during  tiie  past  five  years.  It  has  to  do  primai^y  wtth 
the  pteventive  and  educatiomd  side  <tf  health  worit  raOer  tfam  widi  tfie 
cure  of  &ease.  It  requires  women  msaes'  trafaung  and  aone 
expmenoe  in  soda!  work:. 

District  or  visUing  nurses  are  employed  by  visiting  nurses*  associations, 
settlements,  insurance  companies,  child  welfare  organizations,  and  dty 
health  departments.  There  is  a  growing  need  for  them  in  rural  sections. 
Their  mission  is  fundamentally  educational.  They  receive  from  $60  to  $100 
per  month*  Nurses  are  employed  by  anti-tuberculosis  assodaticms  for  the 
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inatraction  and  cm  of  tuberculous  patients  in  their  homes  and  in  tubercu* 
fesiscttnpB.  and  for  educational  propaganda  for  the  prevention  of  the  disease. 
SMaries,  $75  to  $100. 

School  nurses  have  the  supervision  of  the  health  of  school  children.  They 
assist  physicians  in  medical  inspection,  teach  child  hygiene,  visit  the  homes 
and  assist  in  preventing  the  spread  of  ccMitagious  Hiap>aiM>Q  Salaries,  from 
$75  to  $100  per  month  without  living. 

Hospital  social  service  nurses  do  follow  up  and  educational  work  in  the 
homes  of  discharged  patients.  Th^  receive  $75  to  $100  a  month.  Heads 
of  such  departments  in  hospitals  can  comund  $100  to  $200  per  mooth. 
i:bese  poeitioQB  are  usually  aoMesident. 

Atf^im  iMmM  bsflide  their  regd^ 
emagncy  are  called  vpoa  for  ahnost  every  iBiown  type  of  social  senriee. 
In  an  mm  they  aeust  have  luH num's  tndning  in  an  accredited  school. 
SBlarisB^$BOaiMothaiid 

Army  and  Navy  nurses  enroll  as  part  of  the  regular  permanent  medical 
and  hospital  service  of  the  Army  and  Navy.  They  are  under  military  orders 
and  may  be  detailed  for  duty  m  any  part  of  the  world.  Salaries  are  $50  to 
$60  per  month  with  maintenance  and  travelling  expenses. 

Industrial  nurses  are  in  great  demand  in  manufacturing  plants  and  depart- 
ment stores  to  look  after  the  physical  well-being  of  employees.  They  render 
first  aid  in  case  of  accidents,  secure  necessary  medical  treatment,  do  home 
visiting,  sometimes  give  lectures  on  hygiene  and  endeavor  in  every  possible 
way  to  maintain  high  standards  of  health  and  efficiency.  Salari^  rangfT 
from  $900  a  year  in  small  plants  to  $2400  in  some  of  the  lazsef^ 

Speeialists.  Nurses  who  have  spedalised  in  mental  <fi8eaae8  are  needed 
in  omnection  with  the  work  <tf  mental  hygiene  lusodations  andoommiaaions. 
m  hoGpitals  for  the  insane,  and  m  a  limited  mmiber  ot  geneial  hospitals* 
Sdaries»  $1200  to  $1S00  a  year  and  soeoethiies  nm  There  Is  a  demand 
fior  Biffses  who  have  speffaliml  m  prenatal  and  obstetriad  wcilc  and  for 
toe  lAo  are  ipBdified  to  inqpect  niral  sd^ 

surveys,    NugaBS  Whuhwa  rfaohail  fanlwingin  himrn^^^tmimiSi^lk^hnp^^ 

positions  foom  time  to  time  m  connection  with  university  eiteneion  vn^k. 
Salaries  average  $1800. 

At  least  a  high  school  course  or  its  equivalent  is  required  for  admission 
to  the  better  schools  of  nursing.  A  college  education  is  usually  required  for 
the  executive  and  administrative  positions  in  hospitals,  in  training  schools, 
and  in  public  health  work.  The  prestige  of  the  school  in  which  a  nurse  has 
had  her  training  is  an  important  factor  in  her  professional  standing.  For 
this  reason  students  should  select  schools  which  are  registered  in  the  state 
and  which  are  connected  with  general  hospitals  of  high  standards.  Make- 
shift training  is  imsatisfactory.  In  most  schools  the  course  is  three  years. 
No  tuition  is  charged  and  board,  lodging  and  laundry  are  supplied  free.  In 
some  training  schools,  imiforms  are  furnished,  in  others  an  allowance  of 
from  $4  to  $10  a  month  is  offered  for  uniforms,  text  books  and  incidentals. 
In  general  the  full  three  years'  training  is  advisable  although  some  schools 
have  reduced  the  course  by  six  or  eight  months  for  students  who  have  com- 
pleted certain  specified  scientific  courses  in  their  college  preparation.  The 
training  consists  of  lecture  and  class  work  and  jNactical  work  in  the  ho^lital 
wth  wiudi  the  training  sdioQl  iacgnnected. 


A  food  nuse  naust  have  a  leeen  and  gBaomceful  ndnd.  good  judeoaent, 
tact  and  tlie  fiilit  Uiid  of  qnnpatiqr.  Shei»nt  beatm«*pliiikail7aiid 
mentafiy.  steady  and  tntstwortby  and  die  most  be  iopdled  Iv  «  »Mii^  <tf 

service. 

OTHER  PROFESSIONS 

There  are  a  few  strildag  faj^i^iriftft  of  successful  pioneer  women  in  the 
psofeBBioOB  of  ardhitectuie,  engmeeiing  and  the  ministry.  Intensive  spedalis- 
ation  is,  (rf  course,  reqiBimlt  and  the  training  u  1^  The  beginning  years 
azeMofiq)liiIl  rtn]gB^.  A  woman's  success  in  these  fields  is  in  proportion 
tobereoun^ettidberdbifitytoovec^^  Those  who  have  been 

suooessM  have  won  their  way  by  sheer  force  and  peraifl^^  Aposition^as 
draftsman  or  aselMant  hi  an  arddtect's  office,  although  dfficult  to  secute, 
may  the  young  wooaanaiddtect  a  footing  in  die  Draftsmen 
and  assMants  are  paid,  accordhig  to  ablBty  and  eqieritao^ 
tp$60aweek.  Fkejiidioe  is  probably  keener  in  ttie  prpfessian  of  en 
than  hi  other  fid&,  and  the  woman  dioosing  tihis  work  faces  a  more  db- 
oouraging  future.  There  are  only  a  few  women  who  have  addewd  auooess. 

Landscape  architecture  needs  a  word  by  itself-  A  training  as  specialized 
as  that  of  the  architect  is  necessary  for  the  landscape  architect,  and  in  addition 
to  the  theory  of  construction  and  engineering,  she  must,  know  the  artistic 
value  of  plants  and  trees  and  their  general  culture. 

The  same  difficulties  surroimd  the  landscape  architect  in  the  first  few  years 
of  her  {practice  as  are  presented  to  the  woman  architect.  Practical  experience 
in  the  office  of  a  landscape  or  general  architect  is  necessary  to  develop  a  keen 
insight  hito  the  busmess  side  of  the  profession.  As  an  entering  wedge  one 
might  use  a  knowledge  of  typewriting  or  drafting.  Some  women  choose  to 
make  connections  with  a  well  estabUshed  nursery  in  order  to  make  doser 
studies  of  stock.  This  is  not  oooskkred  a  very  ^ect  mrthod  (tf  secur^ 
nefffswwy  experienoe* 

The  number  6t  women  engaged  m  indQiendent  pradJce  of  landscape 
ardatectnre  is  very  limited.  OnabdenEddeca^ll^b  needed  to  cany  one  ov^ 
flie  first  years.  I^ectmg  the  work  (tf  aoburban  garden  d^bs  im^ 
oripnal  pluming,  which,  if  sncoestfidhr  ounried  out,  may  hdp  to  establidi 
one's  reputation.  This,  by  the  way,  is  usually  vohnrieer  week.  Important 
and  expensive  work  rni  private  estates,  or  work  with  pufafic  park  or  dty 
planning  commission  is  rarely  entrusted  to  the  woman  landscape  ardilect: 
Fortunate  indeed  is  the  woman  who  can  count  $1000  a  year  sb  rrtum  from 
independent  work  during  her  first  five  years.  If  she  succeeds  in  estabidiing 
herself,  her  income  will  eventually  equal  that  of  the  architect. 

PERSONNEL  MANAGEMENT 

Sdentific  pmonnd  management,  as  a  profession  toe  tramed  men  and 
wcmen,  is  still  in  an  eqierinvental  stage,  but  its  value  is  coming  to  be  recog- 
nized everywhere.  It  rqxresents  an  effort  to  centralise  in  one  dq»rtment 
the  handling  of  employment  problems  and  the  adjustment  of  personnd 
difficulties,  instead  of  permitting  these  fimcticMis  to  be  handled  by  minor  execu*- 
tives  in  the  various  departments  as  has  been  done  so  generally  in  the  past. 

As  stated  in  the  announcement  of  the  Employment  Management  Section 
of  the  War.  IijsdiP^^nies  Board,  'The  introdijct^  of  tb^  eo^yment.managje^ 
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into  industry  and  the  standardization  of  the  services  (tf  an  aofdoyment  de- 
partment is  one  of  the  greatest  movements  now  taking  place  in  the  manufac- 
turing industry  of  this  country. 

This  movement  is  a  resultant  of  progress  in  accounting,  staff  organization, 
functional  foremanizing,  vocational  guidance,  industiial  training,  new  wage 
systems,  safety  first,  hygiene  and  medical  aid,  and  the  use  of  the  committee 
system  of  shop  management.  The  functions  of  the  employment  department 
are,  therefore,  not  new  in  industry.  They  are  now  being  gathered  together 
under  one  authority  so  that  they  may  be  handled  in  a  more  expert  manner, 
that  they  may  be  harmonized  into  a  consistent  policy,  and  that  they  may  be 
made  the  defioite  lesponsibility  of  competent  officers." 

Indt^rial  conc^ns  in  all  parft  of  the  coimtry  have  begun  to  realize  that 
tihe  labor  protdem  is  primarily  a  pcobleai  of  careful  and  intelligrat  selertion 
-  and  tfaooii^itM  pladi« 
the  woAer,  and  a  mamnum  of  pmhiction  for  tiie  plant.  Th^  reaBaa  die 
advantages  of  ImvioK  tlds  work  ia  tbe  Uaa^ 

The  popular  conoqiticm  oi  a  perBonnd  dqartment  Imdts  it  to  the  handling 
of  problems  of  hiring,  tranaferring  and  <fi8d)arging  worioerBw  The  modan 
pei^onnel  department  deals  alao  with  the  training  of  workers,  with  the  estab- 
lishment of  wage  rates,  with  the  maintenance  of  such  working  conditions  as 
will  permit  the  ph3rsical,  mental  and  moral  well-being  of  the  wortei.  Fre- 
quently the  personnel  department  represents  also  a  center  where  the  wcnrkers 
may  carry  their  complaints,  and  through  which  they  are  given  a  voice  in  the 
establishment  of  the  conditions  under  which  they  shall  work. 

Women  as  well  as  men  are  taking  training  for  positions  in  personnel 
management  and,  where  they  have  been  given  the  opportunity  to  work  inde- 
pmdently  and  constructively,  they  have  been  eminently  successful. 

The  dq>artments  are  not  clearly  defined  or  standardized  and  positions 
may  carry  entirdy  diffaient  duties  in  diff^ent  shops.  W<Mnen  who  are  hold- 
ing poaitioos  in  personnel  management  report  duties  varying  all  the  way  from 
record  keeping  to  work  on  the  special  problem  of  the  reductkm  of  labor  turn- 
over. Usually  they  are  expected  to  hire  the  girls  and  women  enqiloyed  in 
tiie  factory,  to  follow  them  up  in  a  short  time  to  see  whether  they  are  making 
good*  and  if  not,  why,  to  plan  and  arrange  for  inter-departmental  transf^ 
t^hoepmtmhwtihff^  of  labor 

Women  who  are  actually  »gaged  hi  this  type  of  woik  report  ac^^ 
wtricfa  mchKle  the  eatafafidtaaent  <tf  a  fivhig  wage  for  beg^ 
worimg  horns  for  women,  equal  pay  for  equal  wocfc»  the  rtandanfisation  of 
certam  types  of  occupations,  etc. 

The  specialized  personnel  manager  should  have  a  foundation  training  in 
psychology  since  she  has  the  oppwtunity  to  apply  appropriate  intelligence, 
performance  and  trade  tests  as  a  basis  for  the  selection  of  suitable  employees, 
and  for  placing  them  in  the  work  for  which  they  are  best  qualified.  She 
should  have  limitless  tact  and  patience,  a  genuinely  democratic  interest  in 
the  success  of  employees  and  the  ability  to  mix  with  all  classes  of  workers; 
ability  to  win  the  confidence  of  both  workers  and  employers^  open-mindedness, 
<^timism  and  boimdless  energy. 

During  the  war  the  Employment  Management  Division  was  established 
imder  the  War  Indnstriea  fioani  to  ocganiae  and  a)nd^ 
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courses  in  eoqiloyment  management  at  various  university  centers.  The  ex- 
pectation was  that  the  students  who  enrolled  for  these  courses  should  have 
had  previous  experience  in  industrial  work.  The  requirements  for  admisdon 
were  the  following:  (1)  that  the  secant  shall  have  had  at  least  a  high  sdnxd 
educatlcxi  and  shall  be  at  least  twenty-five  yws  of  age;  (2)  that  the  svi^icant 
diaU  have  had  at  kast  tiuee  to  five  years  <tf  good  busmeas  eq^^ 
that  the  applicant  flhaU  be  a  man  or  woman  with  strong  personality,  good 
hiitiative  and  reaooroefidliess,  and  with  a  syoipathetic  understanding  of  the 
problems  affecthig  the  woiicer. 

The  Fedend  Board  for  Vocational  Education  wffl  carry  « 
with  sudi  success  by  the  Employment  Management  Division  at  the  War 
Industries  Board  and  will  contint^  to  conduct  tiiese  courses. 

Until  the  introduction  of  the  Government  courses  there  had  been  no 
authorized  training  for  personnel  managers,  and  women  have  come  to  it 
from  a  variety  of  fields.  Some  have  been  in  teaching  or  in  school  administra- 
tion, some  have  had  years  of  business  experience  but  no  experience  in  in- 
dustry, a  few  have  been  successful  social  workers.  Whatever  their  experience 
they  all  urge  more  training  in  business  administration  for  women  who  wish 
to  enter  this  field,  and  many  of  them  state  that  practical  training  in  the 
Victory  is  indispensable. 

Salaries  in  tlus  fidd  are  still  unstandardized.  The  positions  shoidd  pay 
wdl»  howew.  because  they  save  money  by  redudng  costs.  B^[inners  are 
found  who  are  receiving  $18  per  week.  Ea^ierieafisd  mdEoa  «e  commanding 
salaries  ranging  as  high  as  $3600  a  year. 

The  hoani  tte  kxig  and  ^  problema  %e  oCl»  invp^ 
but  womm  who  are  successful  wnphawap  the  exodkiit  opportimiQr  whidi  is 
afforded  them  to  rtttdy  labor  conditions  at  ficrt  hand,  an^ 
role  in  the  devdopment  of  industry  in  tilus  country. 

PSYCHOLOGY 

Positions  for  women  psychologists  are  still  limited  in  number  but  they  are 
steadily  increasing.  They  are  foimd  in  juvenile  coiurts  and  detention  homes 
and  with  pn>batic»i  associations;  in  psychopathic  hospitals,  in  institutions  for 
ddinquents,  in  dinics,  in  public  schools  and  in  a  few  industrial  plants.  The 
average  psychologist*  outside  of  academic  work»  is  a  mental  tester  whose 
work  consists  in  giving  the  standard  tests  for  the  discovery  of  grades  of 
aubnormality,  in  analysing  and  interpreting  the  results,  in  accumulating 
statistics  and  often  also  in  preparing  the  data  for  publication.  The  psycholo- 
gist in  the  public  school  gives  tests  to  children  for  the  purpose  of  ttfting  out 
mental  defectives  from  those  children  who,  although  retarded,  possess  normal 
ability.  The  professional  worker  in  this  field  must  still  contend  with  lack  of 
steidtardization  in  the  work  and  lade  of  intelligent  understanding  on  the  part 
<tf  tiie  public.  The  best  openings  are  in  institutions  and  in  clinics.  A  few 
women  have  been  successful  in  establidiing  private  practice.  Such  practaoe 

Thoroufl^  trahmg  fai  the  ftmdamental  prindgdes  <rf  modem  pBycfaok)gy, 
bodi  general  andeq)erinEwntal,apdan  arqiwintancewithifflnM^^ 
now  used,  dKNdd  he  the  basis  for  mental  testing.  Psychologists  advise  no 
one  to  enter  the  fidkl  of  applied  psychology  unkM  ihs  can  taiDe  a  doctor^ 


degree  in  the  subject.  Tfaey  ufge  some  mecfieal  te^afaig»  if  not  a  meiScal 
degree,  end^iey  feoommend  v^imtaBe  woA  m  a  diidc  ind  fidd  iroik  for 

uumBUKSBlm  UcUUDIk* 

Salaries  for  beginners  range  from  nothing  at  all  to  $1000  a  year.  E^)eri- 
eoeed  psydiologists  are  receiving  from  $1200  to  $2400. 

The  psychologist  needs  the  spirit  of  the  pioneer,  tact,  patience,  an  ana- 
lytical mind,  good  h^th.  steady  nerves  and  a  pleasing  persmality.  . 

PUBLICITY  WORK 

The  demands  of  the  war  have  had  a  tremendous  and  lasting  effect  on  the 
technique  of  managing  special  drives  and  campaigns  and  iqxm  the  puUic's 
acceptance  of  tfaat  technique. 

The  (firector  of  a  campaign  must  combine  the  chann  of  a  magnetic,  oom- 
pdKngpcgsobaHty  with  a  fceeobuaness  sense, 

tive  ability.  She  should  have  an  iqqmciation  oi  the  effective  use  of  posters, 
motion  pictures,  isdubits,  a  sense  of  the  timcfy  use  of  the  ^ 
appeal,  of  the  stimulating  ^ect  of  buttons,  badges  and  other  small  souvenirs, 
md  of  tiie  dSective  and  discrioanating  use  of  the  magazines  and  newspapers. 
As  the  financial  records,  the  subscription  and  mailing  lists  and  the  g^eral 
office  routine  win  come  und^  the  supervision  of  the  manager,  an  expert 
knoiitedge  of  modem  <ffice  procedure,  as  weQ  as  a  trained  publicity  sense, 
may  be  demanded.  Newspaper  or  advertising  e39)erience  is  a  decidedly 
hdpful  factor  in  one's  success. 

Since  there  are  few  really  successful  women  in  this  field  at  the  present 
time,  the  experienced  publicity  woman  can  readily  market  her  valuable  asset. 
Connection  can  certainly  be  established  with  educational  institutions,  or  with 
social,  civic  or  other  organizations  seeking  to  provide  or  increase  financial 
resoiurces  or  wishing  to  direct  attention  to  some  educational  or  social  move^ 
ment. 

Salaries  hover  around  $50  and  $75  a  week,  and  soar  as  high  as  $200.  The 
temporary  character  of  campaign  work  must  be  kept  in  mind  when  consider- 
mg  these  salaries.  The  quick  puUicity  campaign  may  last  onl^  time  or 
four  weeks.  Therefore  the  organizer,  unless  fcdiowed  by  unusual  gffoi 
fortune,  iritt  not  iieoiive  tlw  tGpsal^  for  the  fiity4wo  wedcsm  the  year. 

Motim  pictaecoDoenis  have  w^  estal£dhed  pubfic^  dqmtnaeMte,  and 
hm»  if  poettioas  can  be  obtained,  k  a  fndtfol  field,  assurmg  one  of  a  ateady 
kooiBe  of  160  a  wedc  md  ofttimes  ccmsideraUy  more.  A  full  knowledge  of 
the  complex  ptdbkm  ei  Sm  cSstrSmtkm,  the  prejucBoes  at  ioMbitan  and 
the  newspaper  atuation,  is  essentisl. 

Some  few  successful  publicity  consultants  have  opened  offices,  manned  by 
Staffs  of  stenographers,  where  they  receive  and  direct  their  work.  Income 
is  in  this  case  determined  by  the  amount  and  importance  of  the  work  handled. 

RELIGIOUS  WORK 

Women  interested  in  work  of  a  religious  nature  are  iinding  opportunities 
in  the  following  fields: 

Church  Work.  Here  positions  exist  for  parish  visitors;  for  pastors'  or 
church  assistants  and  secretaries;  for  oiganizera  of  certain  luancbes  of  churcb 
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work*  induding  directors  of  religious  education  and  of  young  people's  work. 
A  few  women  are  hdding  inqxMant  portions  as  princq)als  and  teachers  in 
church  schools.  Diocesan  deaconesses  and  deaconesses  in  churches  and  in 
church  settlement  houses  are  usually  women  with  definite  training  for  religious 
work.  Work  of  this  sort  demands  sympathy  with  all  classes  of  people,  the 
quality  of  leadaidiq>  and  consecration  to  the  work  of  the  cfaurdi.  Salaxiee» 
$800  to  $1200  a  ycar,-^nfffaainnally  they  are 

Missionary  Work.  There  is  an  extenrive  field  for  the  religious  worker 
in  foreign,  home  and  dty  missionary  work. 

The  foreign  work  is  carried  on  imder  the  mission  boards  of  the  various 
denominations,  and  the  gve^est  demand  seems  to  be  fen*  teachers,  especially 
of  pads  work,  home  economics  and  physical  training;  for  evangefists^  kinder- 
gartnm,  and  for  training  school  directors;  for  physicians,  nivses  and  siq)erin^ 
tendents.  Ite  paaleat  auate  of 
and  Indai. 

Home  missionary  work  is  carried  on  among  certain  nationalities  or  groups, 
including  the  Indians,  Mexicans,  Porto  Ricans,  mill  workers,  Mormans,  etc. 
The  demand  again  is  for  teachers,  matrons  and  evangelists. 

Gty  missions  and  church  houses  employ  trained  women  for  woric  among 
fpedalnatiaMflitkaMd  in  certain  sections  <rf 

The  misrionary  must  possess  unusual  diversity  of  talent,  good  health, 
capacity  for  leadcarship,  attractive  personality,  and,  above  all»  consecration 
to  the  service. 

Y.  W.  C.  A.  Work.  With  the  exception  of  the  positions  which  have 
opened  imder  the  Young  Womb's  Christian  Association  during  the  war, 
most  of  the  positicms  are  open  only  to  those  mbo  have  had  Young  Women's 
Christian  Association  training.  iWtioos  we  increasing  r^adly  in  mmiber 
as  the  work  of  the  Assodatioa  gnyws. 

The  general  secretary  in  a  community  is  the  worker  who  is  reqxmmble 
for  the  (n-ganization  of  the  work  in  the  commtmity.  "She  needs  to  learn  the 
city,  its  industrial,  educational  and  religious  life;  to  know  the  women,  young 
and  old;  to  be  grounded  in  Association  principles  and  technique,  in  order  to 
administer  a  Christian  Association  of  young  women  in  that  commtmity. 
Interest  in  people,  capacity  to  enlist  them  in  cooperative  achievement,  sense 
of  system  and  progression,  all  fired  through  with  personal  and  social  Chris- 
tianity, are  imperative;  training  and  departmental  experience  are  higbjly 
desirable/* 

In  most  of  the  laige  cities  there  are  positions  also  (or  departmental  secre- 
taries, including  among  oUiefs,  the  following:  industrial  secretaries,  educa- 
tfooal  secretaries,  secretaries  of  guis'  work  and  of  extension  imk,  reUgkNiB 
ctoertocst  mendsership  secretaries,  secretaries  of  immigratkiB  ad  foeica 
cmmmSltfmA.  Thettdumfor these poiitkaiBvuyaco^^ 
wt  vtmmHmf  aaa  tna  reiponiiPinty  igroWBd  m  ttie  posmon. 

The  Yoong  Women's  Christian  Assodatkm  also  maintafais  secretaries 
in  some  d  tiie  oolites  and  universities  throughout  the  country.  They  are 
calted  student  secretaries,  and  their  object  is  to  discover  leadership  and 
Simulate  interest  in  Christian  work  amcMig  the  girls  who  are  students  in  the 
institutions  in  which  they  work. 
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The  full  trainiag  for  Assodation  work  covers  a  period  of  two  years.  Stu- 
^  have  completed  the  first  year's  training  usually  receive  salaries 
f^g^iig  fam  $600  to  $1000  a  year.  Those  who  are  graduates  of  the  second 
yc«rcoofseinaybegmat$1000to$1500.  The  general  s(;cretaries  of  Assoda- 
tion to  some  of  tfae  kvg^  dties  of  the  ooi«^  ar^ 
wonea  in  8odd  aid  idigtooB  «^ 

SCIENTIFIC  WORK 

There  are  few  fidds  of  irack  in  wiucii  women  are  doing  men  vahable 
work  or  making  more  impoitaitt  amtributiooB  than  in  ^  fidd  of  ad«oe> 
Moreover,  opixHtunities  are  increaring  in  iwctical^  emy  type  of  ada^ 
work.  Many  of  the  best  openings  are  in  tiie  fedoal,  state  and  vmk^ 
service  and  are  under  the  r^ular  dva  aer^  re  Ymngwrnm 
start  usually  as  laboratwy  asostanta  and  aa  aoch  periocm  only  toirtipe  tadtt 
and  receive  small  salaries.  Advance  is  depmdent  iflxm  the  pefaooaltty  of 
the  worker,  upon  the  capacity  for  greater  respomibiKty  the  fundameirtal 
desire  to  achieve  results  in  scientific  fields.  Spedal  commerta  on  the  fol- 
lowing branches  of  science  may  prove  helpful. 

Astronomy.  Positions  for  a  limited  number  of  trained  astronomers  are 
to  be  found  in  the  observatories  throughout  the  country  and  a  few  in  the 
Nautical  Almanac  Office  in  Washington.  For  the  beginning  astronomer  the 
work  ccmsists  usually  in  the  measuring  of  stars  on  photographic  plates,  of  the 
reducti(Hi  and  correction  of  these  measurements  and  the  computation  of 
nffgmtnrfpg  A  few  women  are  carrying  on  independent  and  individual  re- 
search work  in  this  branch  of  science.  Salaries  are  not  high;  $60  is  usually 
the  beginning  salary  and  $1200  or  $1300  is  the  average.  In  addition  to  thor- 
001^  training  an  aatrepomy,  hii^  mathematics  and  aom^  traioipg  in  idiysics 
aredeakaUe. 

BMUtidloKf •  FaitioM  for  trained  bacteriologists  exist  in  the  labora- 
toiiei  of  hon?f1y^  <rf  state  and  dty  boards  of  health,  in  various  bureaus  of 
tiiB  U.S.  Department  of  Agriculture,  m  the  Hygk^ 
Pdbiic  Health  Service,  in  pdvate  medical  diagnostic  laboratories,  in  dental 
fartitntfff,  hi  the  kdxxatories  of  ivater  boards  and  in  vuUc  stations,  in  com- 
merdal  dairiea,  in  factories  mano&cturing  £^ 

pecking  houses,  etc.  The  greatest  number  of  positions  is  to  be  found  in 
state  and  dty  boaids  of  health  tdiere  the  bacteriotogist  is  concerned  with 
makmg  anti4oadn8  and  vacdnes,  with  gmecal  bacteriological  examinations 
for  diseases,  with  the  anaiswia  of  iwter  and  milk,  ioe^rea^ 
Workers  are  of  two  sorts,  routine  and  reaeardi.  The  routine  workers  or 
laboratoryassistantsdoalltheioathietesting.  The  public  health  labomtories 
of  large  dties  ofiFer  less  opportunity  for  leseardi  woric  than  do  special  leseardi 
laboratories  because  erf  the  great  pressure  <rf  routing  analytic^  work.  Itw 
necessary  for  the  b^inncr  to  start  M  a  volunteer  or  at  a  very  low  saJ^ 
seldom  exceeds  $500  per  year.  TWsincreMes  with  e^pttdmce^  to  $1800,— 
occasionally  to  $2000  a  year.  Positions  paying  more  than  that  anmmt  we 
rare  except  for  women  who  have  a  medical  degree  fai  additkn  to  tfidr  bac* 
teriological  experience.  Specialists  in  certain  types  of  bactiiriningk^ 
search  are  making  important  contributions  toward  the  soiutioil  of  jaoportaot 
health  problems.  A  few  have  become  experts  in  food  inveotioQt  oltel 
in  charge  of  large  diagnostic  laboratories. 
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Experts  recommend  thorough  training  in  bacteriology  and,  in  adifition, 
two  or  three  years  of  college  work  in  dieniistiy  and  a  oonrae  in  biology  as 
desirable  preparation  for  laboratory  work  in  this  fidd.  Besides  tins  equq)- 
ment  a  knowledge  of  French  and  German  is  necessary  for  researdi  wock  and 
some  knowledge  of  comparative  anatomy  is  desirable. 

Sttooesa  depends  on  iHofeanooal  iitomt  m  science.  A  pubUc  health 
bacteriolo^  nuqr  be  called  iqxn  any  hour  erf  the  day  or  night  and  she  is 
]B^Ha  to  woric  semi  days  a  wedc.  She  must  therdbre  have  robust  health 
and  trnfaffing  energy.  Personality  is  a  more  mgortant  factor  in  the  »oom» 
of  tibesdentifcworka-thanisgeneianysiqvoeed.  Accuiaqr^  tnaeveraoee, 
power  of  ^)plkatioQ,  endniriasm  are  aa  necessary 

Biology.  Biologists  are  finding  their  training  of  value  in  a  variety  of 
fields.  In  the  Bureau  of  Plant  Industry  of  the  U.  S.  Department  of  Agri- 
culture they  are  engaged  in  seed  testing  and  in  experimenting  in  certain  plant 
diseases.  Salaries  range  from  $1000  to  $1800  a  year.  In  connection  with 
the  state  univeraties  and  state  agricultiual  experiment  stations  there  are 
interasting  positioia  for  women  who  have  had  spedal  training  in  botany  and 
aodogy.  Tbm  are  laboratory  poations  also  in  forest  products  laboratories 
lAere  women  are  carrying  on  research  work  in  diseases  of  trees  and  in  the 
stmctuie,  properties  and  uses  of  woods.  Societies  and  museums  of  natural 
hielory  irfto  poeitioas  for  laboratory  assistants  and  for  curators  in  certam 
fl|Hifjfi^ffii  defnrtmento.  Large  seed  companies  are  using  women  to  make 
flnalytifal  pufity  and  germination  tests  of  seeds  and  a  lew  wonsea  have  beoooie 
eqMrta  in  the  identification  of  idlldnds  of  seeds. 


The  Marine  Biological  Laboratory  and  the  laboratories  connected  inth 
certain  large  foimdations  and  institutions  employ  both  routine  and  researdi 
workers  with  specialized  training  in  zoology.  Eugenics  workers  whose  ttaimng 
has  included  special  work  in  zoology  are  used  in  connection  with  orgauiiatians 
ddng  research  work  in  this  field  and  with  courts  and  institutions  fcr  de- 
linquents. A  few  women  who  have  had  training  in  art  as  well  as  in  flie 
biological  sciences  are  doing  valuable  work  as  medical  illustrators,  taking 
photographs  and  making  drawings  for  medical  books. 

The  thoroughly  trained  bu)k)gist  will  reqmre  courses  not  only  m  general 
biology  hy^y«ng  plant  patiiology,  but  also  in  bacteriology,  physics,  chem- 
istry and  some  woric  in  geond  a^iojltuie.  The  marinnim  salaries  in  this 
Held  addom  esoeed  $000  a  year  aWbou^  a  few  women  are  known  to  be 
lecsfving  niQcn  more. 

Oiemiatry.  The  best  opportunities  for  the  woman  diemist  are  probably 
m  physiological,  biological  and  food  chemistry.  Nearly  all  the  bureaus 
under  the  Department  of  Agriculture  have  openings  for  women  with  specialized 
training  in  chemistry.  The  Bureau  of  Chemistry  offers  more  than  any  other. 
In  the  micro-chemical  laboratories  and  in  the  food  research  laboratories  of  the 
Bureau  of  Chemistry  women  are  doing  important  research  work.  Chemists 
are  needed  in  nearly  all  the  state  agricultural  experiment  stations  and  these 
positions  offer  opportimity  for  constructive  research  work.  Clinical  chemists 
in  the  pathological  departments,  and  chemical  technicians  in  the  metabolic 
4abocatorie8  of  hoqatals  are  doing  routine  work,  but  work  which  is  of  great 
importance.  There  are  mcreaang  opportunities  also  in  nutrition  labora- 
tagiest  in  pubUc  u^liBS  coqywttions  and  m  industrial  estahlishmmt-s. 
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In  the  field  of  industry  women  are  still  used  mainly  in  the  analytical  and 
research  laboratories  which  are  connected  with  the  plants,  where  they  serve 
as  analysts  and  research  workers.  During  the  past  two  years  the  opportunities 
in  this  special  field  have  increased  to  a  notable  extent  and  for  the  first  time 
women  chemists  have  been  employed  in  the  laboratories  of  such  plants  as 
copper  refineries,  ore  and  petroleum  companies,  drug  factories,  aluminum  and 
rubber  corporations  and  others.  They  are  found  also  in  paper  and  flour  mills, 
in  dyeing  establishments,  in  canneries  and  in  pure  food  organizations.  In  a 
few  department  stores  and  large  mail  order  houses  they  are  working  as  textile 
analysts  and  dye  chemists.  They  have  recently  made  their  way  successfully 
into  the  laboratories  connected  with  some  of  the  large  ingir^iMy  m^pqnjjA^^ 

All  positions  involve  routine  work  at  first  and  the  salaries  range  from  $60 
to  $75  a  month.  So  great  was  the  demand  for  chemists  during  the  war  that 
the  salaries  for  women  trained  in  this  science  were  advanced  beyond  the 
average  salaries  in  other  branches  of  science.  There  is  little  doubt  but  that 
there  will  continue  to  be  an  increasing  demand  for  women  with  thorough 
training  in  chemistry.  No  chemist  should  consider  her  training  complete 
tmless  she  has  had  also  advanced  work  in  mathematics  and  at  least  one  year 
of  scientific  German.  Such  preparation  will  qualify  her  for  a  more  varied 
career  in  chemistry  than  wQul4  be  open  to  ber  if  she  Ky^gl^s  thfeg  xdat^d 
subjects. 

Pfajrsies*  Public  utilities  ooiporations,  dectricai  testing  laboratories, 
lamp  factofies  and  other  batgd  corporations  are  finding  women  valuable  for 
certain  types  of  testing  and  experimental  work.  In  certain  large  industrial 
plants  they  have  been  used  to  test  electric  motors,  vacuum  ptmips,  air  com- 
pressors, etc.  Mechanical  drafting  is,  of  course,  one  of  the  requirements. 
In  certain  large  public  utilities  corporations  women  with  training  in  physics 
and  mathematics  are  used  for  computing  and  estimating.  Salaries  range 
from  $13  or  $14  a  week  for  the  beginner  to  $20  or  even  $25  per  week  for  a  girl 
with  some  experience.  Some  of  these  corporations  have  agreed  to  employ 
women  in  the  engineering  departments  and  have  gxiaranteed  to  give  them  at 
least  the  ground  work  for  a  career  in  engineering. 

Women  pbyskato  have  foimdopeo^  S. 
DqwrlHimt  of  CoBgneree  and  in  the  Bureau  ci  Sells  in  the  Dqpartment  of 
Agricohme.  Safatfiea  a»  iMod  at  $1200  to  $1500.  snmrthma  higher. 

Roentgenologists,  radiogcqihere  and  X-ray  tffhnkiane  are  needed  m 
hoqiitals  and  in  the  laboratories  <tf  private  idiysidans.  Technicians  usually 
b^  by  making  and  develoidDK  ladBoa^^   A  mxnan  can  sddom  beoome 
inoce  than  an  assistant  in  ^  field^however,  iinleflB 
w  ^pedal  tr^ihV  m  roenteeoology  vith  a  private 
to  fhre  sodi  tzadmng.  Roentgenologists  hi  tiie  fao^ 
lAofatorieB  are  nwpmrihie  for  tte  teterpr^^ 

grams  and  ^  are  given  opportunity  for  original  research  ira^  Sabiies 
farbei^mierBrangefromieOtoflOOamoQai.  Trained  roesi«enologi8ts  are 
reoeh^ng  anywhere  from  $2000  to  15600  a  year. 

A  limited  number  of  positicxis  exist  in  the  dq)artnient8  of  the  federal  gov- 
ernment for  women  trained  in  other  branchee  of  adoiioe  90dk  W  gwiggy^ 
eotoinolagy^  etC4  $600  to 
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SECRETARIAL  AND  STENOGRAPHIC  WORK 


The  demand  for  intelligent  and  weil-trained  stenographers  and  secretanes 
continues  to  be  great*  PdeWons  are  open  to  thmthnwighout  the  whole  field 
of  aiq)lQynient;  in  the  offices  <rf  business  and  professional  mem  in  schools,  col- 
leges and  litearies;  with  social  and  dvic  orpmiraHonft;  in  publishmg  houses; 
and  Trfth  ixivate  mdividuals,  both  men  and  women.  The  proporti<xi  of 
secretarial  poritions  vAadx  do  not  reqmre  a  knowledge  of  stenography  is 
SM^BgJble.  This  trammg,  however,  can  be  secured  in  from  four  to  ax  inonths 
and  need  cost  very  little.  Facility  hi  taking  dictated  matter,  speed  and 
accuracy  hi  transcribing  it  are  essentud.  A  begumer  shodd  be  willuig  to  do 
purely  stenograpWc  work  until  die  is  tiborou^y  proficient. 

Positions  differ  widely  as  to  the  amount  of  stenographic  work  reqMued. 
It  is  therefore  almost  impossible  to  differentiate  between  skmpi^Mc  and 
secretarial  openings.  There  is  some  tendency  among  emptoyera  to  use  colk^ 
women  for  mechanical  stenographic  work  because  <rf  their  hroader  educatiBnal 
background.  On  the  other  hand,  many  pootiona  ^dch  ^B^^^^*^^ 
stenographic  work  at  first,  offer  excellent  oppcMtumties  to  use  imtiative  and 
business  ability  later,  and  again  and  agam  stenography  haa  proved  ^ 
stepping-stone  to  a  most  successful  career.  The  ambttKHis  ^  i*o  apm^ 
to  use  her  stenography  as  a  means  to  an  end  should  not  choose  a  field  of  work 
which  requires  for  the  advanced  positions  an  enthely  cHfferent  tedrnkjue. 
For  example,  a  girl  cannot  become  a  physician  by  servmg  as  a  physician's 
secretary.  She  should  enter  a  field  of  work  in  which  a  mastery  of  tiie  (fctmb» 
such  as  she  can  gam  through  her  stenographic  work,  is  in  itself  preparation  far 
the  top  positions. 

The  salaries  b^  at  $15  per  week  in  New  York.  Secretaries  who  have 
had  two  or  three  years  of  experience  can  usually  command  $1000  to  $1500  per 
year;  $1800  is  not  unusual  and  secretarial  positions  paying  $2100  to  $2400 
are  found  &om  time  to  tune.  The  foUowmg  comments  on  conditions,  re- 
quirements, and  sabnaea  in  the  moat  importsyat  gimips  of  positions  may  prove 

In  Pfhak  Sekoob  the  positiow  usoalhr  requke  residence  m  the  9±o(A. 
Odk«e  graduate  are  pc^emd.  The  irodkinayhivolve  meeting  parents  and 
pupils,  conespondeaoe  at  dictaSkn.  faooMffirepinfe  taUng  charge  of  suppUes, 
keepmg  reoocds,  sei^ng  out  reports*  and  enmefthnftt  a  little  teaching  and 
dnpoooing.  Cawm  of  pem&r  is  mxt  fanportant.  Salaries  average 
from  $600  to  $1200  and  fiviag,  or  rw»  if  living  181^  Thehoura 
lae  uncertam  arid  often  long,  hivolvmg  some  evenhig 
tune  is  given  during  the  iby.  Portions  are  dther  for  the  year»  villi  a  vacate 
of  a  month  m  summer  and  a  week  m  wmter  and  m  ^ring,  or  tiiey  ar^ 
or  nine  months  OTly.  SmaU  schools  employ  a  an^seoidary  who  does  aflt^ 
office  work,  while  m  large  schools  several  are  en^toyed,  tte 
q)ecialized. 

College  Positions  offer  work  with  one  professor,  or  in  a  department,  or  in  the 
administrative  offices.  A  college  graduate  who  has  specialized  in  a  single 
subject  or  group  of  subjects  may  become  a  valuable  assistant  to  a  professor 
in  her  chosen  field.  She  will  have  general  office  duties— correspondence, 
filing,  etc.— and  may  also  assist  in  preparing  articles  for  magazines,  and 
securing  research  material  for  lectures  and  books.  A  knowledge  of  proof- 
reading and  sipy?^  ccs^y-^tiiift  wiU  iuroye  vahaable. 
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Salaries  in  ooU^  IMBttioitt 
Asaniletliqraiewtla]«e,atthouil^thm  Tberange 
iaperiiapBframlBOOIorabegiiu^  Ii^ 
coQq^  IXMitkim  offer  iieaideDce,  except 

alttmi^eecietiujeefreq^  The  work  in  most  cases 

ia  pieannty  and  briaga  oae  in  toucli  iritib  intoesting  and  congenial  people  in 
an  arartetnic  atanoqdiere.  Vacations  vary  in  length  but  are  usually  one 
montti.  The  hours  of  work  average  eight  to  nine  a  day. 

Secretarial  Positions  in  Public  Grade  and  High  Schools.  In  large  cities 
these  positions  are  secured  as  a  result  of  passing  examinations,  in  smaller  dties 
they  are  appointive .  The  hours  of  work  are  usually  from  nine  to  four,  with  all 
school  holidays,  and  a  two  months'  summer  vacation.  Salaries  average  $900 
to  $1200  a  year.  The  duties  vary«  but  in  most  caaes  offer  Uttle  Ofiportuaitj 
for  odginal  or  interesting  work. 

In  Piifskim^  Offim.  Fhysidans  prefer  secr^aries  who  have  had  some 
sekirtific  truning  as  well  as  a  knovriedge  of  stenography  and  simple  book- 
keqang.  The  duties  snmeHmfs  indude  those  of  a  nursing  attendant,  which 
if  not  too  yfrialimf  may  be  learned  in  the  office .  White  uniforms  are  some- 
timea  re^ured.  Peracmality  is  inqxirtant.  The  work  may  involve  meeting 
paUento»  making  appointments  for  them,  keeping  their  medical  records, 
•ending  out  trills,  keeping  books  and  writing  letters.  Sometimes  the  secre- 
tary asmsts  in  gathering  material  for  books  or  articles  for  medical  journals 
and  in  making  laboratory  tests.  The  salaries  are  average  to  good.  The 
hooiB  of  work  are  uncertain  and  overtime  duty  is  too  often  required.  The 
damce  for  advancement  is  usually  limited,  but  depends  a  good  deal  on  the 
employer.  An  excellent  field  is  open  for  expert  medical  secretaries  to  take 
part-time  appointments  with  several  physicians. 

In  Lm  Offices.  This  is  a  field  by  itself.  Few  lawytoa  will  tun  over 
veallj^responsible  tasks  to  women  assistants,  henoe  there  are  maiqr  more 
portions  for  stenographers  than  fcMr  secretaries.  The  wodc  is  y><4ftH^ 
and  involves  a  knoviedge  <tf  1^  forms  (whiA 

and  requires  extremely  aonuate  aid  rqsidstenogn^  The 
salaries  average  from  $20  to  |3(>  ]w  waek  and  there  is  a  co^^ 
skilled  worfcere.  Few  ooUege  women,  however^  take  portions  in  1^ 
unless  tfa«y  are  definitely  interested  in  kigat  wodu  The  ea^iaienoe  h  very 
vahiatte  and  eoqdcvere  in  other  fields  fireqiiei^ 
^  have  had  some  legal  stenogiqttc  ssq^ 

At  Bflnfe.  These  portions  are  usually  not  as  well  paid  as  secretarial 
positions  in  oUier  qiedalized  fidds.  Languages — especially  French,  German 
and  Danish— are  an  asset,  if  the  candidate  has  sufficient  familiarity  with  them 
to  trandate.  Opportunities  for  advancement  in  salary  and  responsibility 
are  generally  good,  if  one  can  work  out  of  a  department  into  a  position  as 
secretary  to  one  of  the  officials.   Great  accuracy  is  required. 

In  Business  Offices.  This  is  a  large  field  in  which  there  is  a  growing  de- 
mand for  college  and  other  trained  women.  Positions  exist  in  advertising 
offices,  with  architects,  engineers,  investment  and  insurance  houses,  in  real 
estate  offices  and  manufacturing  and  mercantile  houses  of  all  kinds.  The 
variety  is  so  great  and  the  specific  requirements  so  varied  that  it  is  impossible 
to  give  full  details.  It  is  certain,  however,  that  many  <^er  excellent  oppor- 
tunities lor  salary  advanfftnffnt,  and  for  eascutive  wodc  and  nvonaibiltty. 
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The  positions  b^  at  $15  to  $18,  as  in  most  other  fields,  but  the  largest 
salaries  paid  to  women  today  are  probably  paid  in  the  New  York  business 
offices.  Stfioogrsqphy  is  of  course  required  for  the  secretarial  position  and 
foreign  langoages  are  helpful,  particularly  in  connectfon  with  export  houses. 
The  woi^  requires  a  dear  head,  a  qxiick  brain,  and  a  soise  of  responsibility  and 
inittatiremoiehi|^devdoped»  periu^,  tbaninany  other  field,  because  of 
t3iecoiEV)etltfonwiai  mentntheh^ierpo^^^  Business  is  one  of  the  most 
recently  opened  and  prefitable  fields  for  coUese  wome^ 
sem  to  realise  it.  (3ee  also  section  on  Business*  page  11.) 

In  Social  Organizations,  (including  those  carrying  on  rdigious,  civic, 
and  philanthropic  work)  •  The  positions  are  very  interesting  and  offer  <«ipor- 
tunity  for  women  to  become  familiar  with  the  ofltoe  procedure  in  time  otsan* 
izations,  an  exceedingly  valuable  experience  for  later  work  in  field  and  eaecittive 
positions.  In  a  very  few  positions  a  stenographer  may  do  a  little  fie^d  wok 
in  addition  to  her  office  work.  There  is  wide  variety  in  these  positions  and 
unlimited  opportimity  for  service,  but  the  salaries  are  sometimes  low  because 
many  organizations  work  under  the  burden  of  limited  funds.  College  work 
in  economics,  sociology  and  statistics  gives  a  good  background.  Vacations 
are  from  two  weeks  to  a  month,  and  the  hours  of  work  are  generally  from 
9  to  5.  The  salaries  range  from  $12  to  $25  a  week.  The  possibilities  for  salary 
advancement  vary  with  the  organization. 

With  Individuals,  (i.e.,  positions  not  in  offices).  Positions  exist  with 
authors,  ministers,  artists,  playwrights,  and  prominent  men  and  women  in 
almost  every  line  of  work.  The  most  common,  perhaps,  are  the  positicms 
with  (a)  writers  and  (b)  as  9odai  secretaries  to  women  with  dvic  and  pbil- 
anthropk  intererts. 

(a)  In  pasiHms  wUk  mntm.  a  good  conlmand  of  stenography  and  English 
is  eventiali  anl  languages  and  abifity  to  read  proof  are  desirable.  The 
wofkmqrhidadetheprepanitionofnumuscE^fir  tfaepren  proofreadtng, 
some  editing,  and  not  infireqaeii^  the  actual  writing.  The  poeitiOQS  aie 
ffllCTftll^^  ^^fp^THMne  "P^  fliithnr'g  flepntatinn  and  mocBsa,  Sometimes 
litetary  secretaries  are  enm^  for  fdl4im^ 

fnxn  $15  per  week     sometimes  they  am  engaged  on  a  part4iw 

a  mom  or  less  permanent  agreement  md  are  paid  lytiie  how; 

<tf    they  are  engaged  to  bdS>  with  qiedal  pieces  of  i«ai^ 

periods.  Sahoies  dqiend  tq;xm  the  enqaloyer,  and  am  not  usmdly  hi^ 

especudty  m  view  of  tiie  uicertain  natine  of  ti^ 

(b)  Soda  secretaryships  are  likdy  to  be  obtained  as  a  result  of  penonal 
acquaintance  or  introduction  thronsli  mitfual  firiends.  A  Imowksdgeof  snnple 
bookkeeping,  and  personal  fioniliarity  with  sodd  nsages  am  req^nred  in 
addition  to  stenography.  Only  a  very  small  pn^xirtion  ci  these  portions  do 
not  require  stenography.  The  work  is  not  taxing  but  rardy  offers  aiqr 
opportunity  for  initiative  or  executive  reqxmability.  The  hoom  of  woik. 
and  length  of  vacations  cannot  be  stated.  Most  women  do  not  employ  sodd 
secretaries  through  the  stmimer,  and  the  work  is  ther^ore  seasonal  and  the 
yearly  income  not  as  large  as  the  excellent  weekly  salaries  would  lead  one  to 
expect.  Engagements  are  often  made  on  a  part-time  basis.  Residence  in 
the  household  of  the  employer  is  sometimes  required  and  the  work  is  then 
likely  to  be  confining  because  of  the  lack  of  definite  working  hours.  The 
openings  are  infrequent  and  the  really  good  positions  rather  hard  to  secure 
because  the  personal  qiudifications  are  all  important.  Chief  among  these  are 
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adaptability,  unfailing  tact,  good  breeding,  willingness  to  subordinate  self, 
and  personal  charm.  The  average  salary  is  $25  to  $35  a  week.  Occa- 
sionally they  soar  very  much  higher  than  is  justified  by  the  value  of  the  work. 

In  Publishing  Houses.  The  openings  for  stenographers  and  secretaries 
are  far  more  numerous  than  for  literary  workers  as  such.  A  few  editorial 
writers  have  made  their  start  as  stenographers  or  secretaries  in  publishing 
houses,  but  in  most  piiblishing  bouses  the  secretary  will  find  only  a  liinited 
future. 

Positions  as  stenographers  vary  greatly  in  different  houae8»  however,  both 
in  the  natiu-e  of  the  work  to  be  done,  and  in  the  opportimity  given  to  work 
from  secretarial  positions  into  the  editorial  field.  A  foundation  of  careful 
training  in  English  oonqmtioQ  and  wide  reading  are  necessary  in  addition  to 
the  command  of  stenography.  Experience  in  proofreading  ami  knoviedge  of 
languages  are  often  helpful.  The  duties  may  indude  oomqxxodence  at 
dictation,  aooie  pcoofreading,  occasional  writing  or  reviang,  etc.  The  open' 
ings  are  not  very  numerous  in  comparison  with  the  large  number  of  cdlege 
women  who  sedE  them .  The  salaries  are  oomperatively  smaU,— $18  to  $25  for 
experienced  woiters.  PiibHrfiing  hoi^  are  usually  open  hoax  8:30  or  9  to 
5:30,  and  few  give  half  hoBdays  on  Saturdays.  Vacations  are  rardy  longo: 
than  two  weeks. 

Jn  Sdeniific  Research.  Secr^arial  positions  exist  in  private  laboratories, 
in  hoqiitate,  and  with  scientists  working  iii  various  fields.  Accurate  stenog- 
raphy, general  sdentific  training  wi^  special  enqduttis  on  a  particular  sub- 
ject, languages  for  translating  purposes  and  zcastBcy  in  reootding  tedmical 
matter  ate  tiie  most  important  requirements.  The  work  involves  tte  usual 
aecretariai  duties,  <rftea  the  transcribing  of  scientific  artides  fen:  puMication, 
and  sometiroes  hboratory  restedh.  The  salaries  vary— organizatkms  on 
the  whole  paying  better  salaries  than  individuals,  although  this  is  not  in- 
variably the  case.  The  work  is  always  interesting  to  cm  who  has  a  scientific 
_  _ »  • 

SOCIAL  WORK 

Qppertunities  in  the  fieki  <tf  social  woric  are  increaaiv  tafUSj.  The  re* 
quiwinHPis  SOF  encmioe  are  pecoiwing  stanoaniiaeci  ana  saianee  are  lOEQiiovmg* 
Hie  equfpraent  of  tlie  sodal  wodoer  today  dbould  be  foanded  npoa  (1)  a 
lanad  ediicati(»--«  ooll^  course  or  its  eqd 
hy  special  traiimg  in  a  sdiool  of  philanthropy,  an^ 
<tf  a  hi|^  order  inchiding  tile  abjfity  to  sense  tte 

and  wisdy,  and  above  an  the  spirit  of  service/bddng  any  tendency  to  aeoti* 
mentaiity>  For  the  advanced  positions  in  sodid  work,  executive  and  admin* 
istrative  ability  and  tiie  quaUty  ai  leadership  are  requited  to  a  marked  degree . 
There  »e  sevcsal  good  sdiools  of  iMlanthropy  located 
country  and  it  is  often  posoUe  for  a  gu-l  who  cannot  qsare  the  tune  to 
special  training  to  secure  an  apprentice  position  with  some  social  organization 
which  is  equipped  to  give  training  for  its  own  particular  fidd. 

In  nearly  every  type  of  social  work  there  is  need  for  investigators  with 
sound  judgment  and  the  proved  abihty  to  secure  and  record  accurate  informa- 
tion; for  financial  and  publicity  secretaries,  the  former  with  abihty  to  raise 
money  by  personal  and  written  appeal,  and  the  latter  with  ability  to  present 
the  work  of  various  oargmizations  in  public  address^  and  tbrmitsh  prilled 
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propaganda;  for  statisticians,  with  training  in  the  arrangement  and  interpreta- 
tion of  social  statistics.  There  is  occasional  need,  also,  for  research  workers 
with  a  fundamental  knowledge  of  the  subject  matter  of  the  work  in  which  they 
engage.  Women  with  a  knowledge  of  several  immigrant  languages  are  em- 
ployed as  case  workers  and  intaixreters  by  some  sodal  organizations;  psycholo- 
gists are  required  by  orgamzatioos  and  institutions  wcnrking  for  defectives  and 
ddinquents;  dietitians  me  eflflvfayed  by  nmt  of  ^  laner  Bnatitutwiw  and  by 
some  rdi^  aod^iea. 

The  foOowing  are  some  of  the  fields  of  sodal  work  in  which  tliere  are 
intereatmg  oi^ortuidties  for  women  workers. 

Child  Welfare-  More  and  more  workers  are  required  in  the  organizations 
which  are  organized  to  protect  children  from  being  abused,  exploited,  neglected 
or  abandoned;  in  such  sodeties  as  children's  aid  and  babies'  wdfare  assoda- 
tions.  The  superintendendes  of  these  organizations  are  usually  held  by  men. 
Women  are  employed  as  assistant  superintendents,  as  executive  secretaries  or 
as  department  heads,  at  salaries  ranging  from  $1200  to  $2500  a  year.  Agents 
and  investigators  with  such  organizations  receive  from  $700  to  $1500  a  year. 
Some  of  these  organizations  employ  nurses,  idiysidans  and  other  spedalists 
at  varying  salaries. 

In  the  diildren's  aid  sodeties  will  be  found  departments  through  which 
children  are  placed  in  family  homes.  Their  placement  and  devdopment  is 
auperviaed  by  agents  who  receive  from  $75  to  $100  a  month,  according  to  the 
eiQ>eridice  they  have  had  and  the  die  of  the  district  to  be  covered.  A  few 
oiianiJBtfkma  ogjar  salaik»  a^ 

Goaraddosud  W«du  In  refam  inatitntioas  for  woman  the  siqierin- 
taeodeotoireiamaB^  women  witfi  wide  ffl 
Mcmy  of  theee  inatitutiom  aie  mider  state  0^ 

tioes  are  subject  to  chtil  aervke  leqairenieDla.  The  aalariee  usually  laoge 

from  $12(X)  to  91800  or  I20CX)  a  year  With  mai^^ 

wdl*lzained  women  lor  tlieee  positioiis  sc^^  A  fiew 

women  with  aatiooal  reputations  for  auecsBsM  wodc  ia  th^ 

salaries  soniewhathii^tim  the  mailBa^  BepaatmwaA 

wonm  with  esqiefknoe  in  other  Imea  of  woA 

positioDS  as  oonidor  or  q)ecial  officers  in  r^onn  in^tuti^ 

from  $40  to  $60  a  month  with  a  possibility  of  growing  mto  more  responsifafe 

positions  from  audi  eqierience.  Most  <tf  the  progressive  mstitMlfoQsenqp^ 

women  trained  hi  agrkidture  to  superintend  and  (firect  tbe  outdoor  work  of 

their  charges.    ^  section  on  Agriculture,  page  7).   Laboratories  for 

p^ycbokv^  testing  and  research  have  been  estabKshfri  in  conrntkm  with 

some  of  these  reform  institutions.  The  psydiolo^cal  testa  are  i^piied  by 

trained  psychologists.    (See  section  on  P^rdK>logy,  page  29.) 

Communities  and  organizations  are  appointing  policewomen  to  have 
supervision  of  parks,  streets,  moving  picture  houses,  dance  halls,  and  other 
commercial  recr^tionai  activities.  These  positions  pay  from  $1000  to  $1500 
a  year. 

Probation  and  parole  office  are  employed  by  institutions  and  by  courts 
to  deal  with  offenders  placed  on  probation,  to  investigate  causes  of  delinquency, 
and  to  establish  friendly  relations  with  the  {Renders  placed  in  their  durge, 
80  as  to  hdp  in  reestablishing  them.  The  probation  work  <tf  the  jimnile 
oomts  m  mmHf  m  the  hands  ol  special  oBom,  aometiwMis  lmsmi»  ip- 


printed  by  the  judge  or  secured  through  dvil  service  examinations.  For  most 
of  these  positions  definite  experience  in  dealing  with  children  is  required. 
Ottier  q>ecial  forms  of  probation  work  are  carried  on  in  connection  with 
criminal  courts  and  with  courts  of  domestic  relatiopg.  The  salanes  range 
from  9800  to  $1500  a  year,~<Kva«onally  hig^. 

Health  Wm&.  There  are  fow  general  tjiMS  of  health  wodc 

bf  the  following  organizati<ms  and  institutions: 

1.  Hospitals  and  Sanatoria.  Opportunities  here  for  trained  workers 
greatly  exceed  the  supply.  The  superintendents  in  the  larger  institutions 
are  for  the  most  part  men,  although  women  with  medical  training  are  some- 
times sq)pointed  to  administrative  positions  in  smaller  instittttiras.  Salanes 
iaageiram$1800  a  year  up,  induding  maintenance. 

Many  hospitab  are  devdoping  social  aervice  departments  which  oooduct 
the  feDow^  work  of  disdiarged  cases,  give  instruction  in  the  homes  and 
hd^  to  ioQXOve  cnnditinnB  wbSA  were  contributory  to  the  patieat'^  iUness. 
Specid  depflrtmeots  have  been  oisaniaed  M  some  of  the  bqger  hoqpttals  ia 

prabkms  of  certaenn  dasses  <tf  patients.  Amqng  these  are  tiie  hiviMdgation 

of  oeciq»tiond  <fi8ea8e8,  placemen  and  siverv^^ 

qiedal  wirk  inth  nervous  cases  and  Meifical  aodal  irodcers 

are  naoally  nurses,  ahboui^  m  some  rorniinmities  sodal  wgttes  w^bmA 

nines' tiaming  have  been  sdected  for  these  positicns 

All.  Sahuies  vary  consideradJIy,  tanging  from  $9^ 

cases  without  maintenance.  (See  also  section  on  Mecfidne  page  23,  and  on 

Dietetics,  page  12.) 

2.  Visiting  Nurses'  Associations  employ  executive  and  visiting  nurses. 
The  executives  receive  $1500  to  $2400  a  year,  without  maintenance,  and  in 
most  instances  they  are  trained  nurses  with  experience  in  public  health  work 
and  with  marked  executive  ability.  Visiting  nurses  should  have  the  social 
worker's  knowledge  and  point  of  view,  in  addition  to  their  technical  training. 
Salaries  range  from  $60  to  $100  a  month.  Nurses  and  physicians  are  em- 
ployed in  dispensaries  and  milk  stations  both  as  administrative  officers  and  as 
assistants.   In  these  centers  nurses  also  find  positions  as  social  service  visitors. 

3.  National,  state  and  local  associations  have  been  organized  to  promote 
poUic  health  from  the  ane^  of  prepention.  A  variety  of  types  <rf  positions  is 
to  be  found  in  these  oi^amzations.  The  executive  seoetaries,  i9bo  are 
anally  mm,  leceive  salaries  ranging  from  $2000  to  $4000  a  year  and  sometimes 
mndl  more.  Organisers  and  field  workers^  financial  and  publicity  secFetaries* 
nmes  amd  jtfAtom  hold  positions  of  importance,  the  best  salaries  being, 
prid  diraya  to  time  who  are  reqnnsibie  £0^ 

the  protection  <tf  tiie  pidb&c  iMit^ 

4.  Boards  of  health  and  same  pmaU  phitantkrapk  aemeies  employ  food 
inspedars  who  must  be  equipped  with  a  knowledge  of  diendstry,  bactertology, 
domestic  science,  physics,  and  the  principles  of  public  hygiene  and  sanitatian 
in  their  relation  to  food  supply.  A  few  wconen  have  become  experts  in  tins 
field  and  are  employed  as  ccmsultants  idienever  special  proMems  rdating  to 
the  transportation,  storage  and  distribution  of  food  are  under  consideration. 
A  begiimer  must  usually  start  in  a  testing  laboratory.  It  is  difficult  to  secure 
practical  training  in  inspecting  but  such  opportunities  are  occaacHially  offesed 
tov^unteers. 
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VisUkHl  hoHSeke^en  are  enqdoyed  tqr  some  of  the  large  relief  agencies,  by 
visiting  numea' assodationa  and  b7  some  settlements  and  institutions.  Sal- 
aries for  trained  worlDers  witiiont  eipericnoe  aeUom  esmsed  $7&  a  month. 
The  marimimt  is  ittuaHy  f 

Industrial  Wade 

Personal  Service  Work.  The  mmiber  of  positions  in  personal  service  woric 
has  been  greatly  increased  since  the  introduction  of  greater  numbers  of  women 
into  industry.  Many  of  the  large  factories  and  department  stores,  and  some 
of  the  smaller  ones,  have  organized  departments  or  are  employing  individual 
workers  to  look  after  the  physical,  moral,  and  recreational  welfare  of  the 
employees.  In  many  cases  the  women  who  are  doing  this  work  are  trained 
nurses  with  experience  in  visiting  or  district  work,  and  are  employed  on  a  full 
time  basis  at  salaries  varying  from  $900  to  $1800  a  year.  Some  are  physi- 
cians, on  whole  or  part  time,  with  salaries  considerably  higher,  to  whom  are 
referred  cases  of  accident  and  disease,  and  by  whom  a  program  for  preventive 
health  WMrk  is  planned  and  carried  out.  The  majority,  perhaps,  are  service 
or  welfare  secretaries.  They  are  responsible  for  a  variety  of  activities  devised 
and  carried  on  acaHding  to  the  special  needs  of  the  factory  with  which  they 
are  aflSliated.  The  activities  may  include  organizing  clubs,  outings  and  other 
recreational  activities  for  employees,  conducting  libraries  and  lunch  rooms, 
and  siqwrvising  rest  rooms;  handling  vacation,  savings  and  loan  funds,  organ- 
ising mutual  aid  and  employees  insurance  societies,  and  carrying  on  Ameri- 
canization programs.  They  are  sometimes  asked  to  secure  legal  service,  and 
in  nearly  all  cases  they  wsre^xmaihle  for  the  foUowmp  work  bc^in  the  ^bc^ 
and  in  the  home. 

Some  (tf  the  luxe  finns  pro^de  community  CK  recreation  cmtas 
tKuaUy  under  the  8iq)ervision<^  tile  personal  aerv^  InaUcasesdie 
is  expected  to  e^ablish  dose  personal  rdatiom  with  the  vomen  enqdoyees 
aad  to  hdp  them  with  the  solution  of  thar  individual  problems. 

The  qualifications  required  for  positions  in  this  fi^dd  include  a  broad, 
general  education,  an  intelligent  understanding  of  industrial  problems,  a 
genuinely  democratic  spirit,  and  a  sympathetic  attitude  seasoned  with  com- 
mon sense,  a  knowledge  of  recreational  needs  and  opportunities;  tact,  good 
judgment,  keen  sense  of  justice,  optimism,  and  unusual  physical  endurance. 
In  selecting  workers,  employers  place  extraordinary  emphasis  on  personality. 
In  addition  to  these  personal  qualifications,  training  or  experience  in  social 
work  and  a  knowledge  of  first  aid  are  usually  required. 

Educational  Work.  The  educational  director  is  a  comparatively  new  figure 
in  faetory  and  departiaeat  store  personnd. 

%iecudiied  traimng  in  salesmanship  and  diqiartment  store  administration 
as  wdl  as  adiing  egieriiBnce  is  required  of  the  candidate  for  tins  position. 

In  some  progressive  estaUidunents  the  satefiwomm  gather  for  ckrasroom 
instruction  in  textiles,  manufacturing  processes  and  the  psydiotogy  of  sdKng. 
Often  the  director  supervises  the  actual  sdling  and  is  reqxxisible  for  the  in- 
dividual efficiency  of  the  saleswomen.  Researdi  wcm*  for  the  purpose  of 
discovering  weak  points  in  administration  and  service  may  also  be  oondncted 
by  the  educational  department. 

The  teaching  of  English  to  foreigners  is  an  important  duty  of  the  educa- 
tional director  in  a  large  industrial  {dant.  Classes  in  personal  hygiene  and  in 


41 


physical  education,  the  systematic  study  of  errors,  md  the  analysis  of  duties 
pertaining  to  each  position  are  also  eooducted  by  tlis  edncaticmal  inxfeer. 

For  the  wdl-trsiiied  ^omast  with  broad  visioQ  the  opportunities  are 
numerous.  The  salaries  vary  from  $25  to  $75  a  ireek.  Specialists  in  the 
field  declare  the  possifaffitaes  for  salary  mcrease  are  unlnmted. 

IniHStrkd  Research.  Opportunities  in  industrial  investigation  are  in- 
owing  and  positions  in  this  field  are  in  great  demand,  especially  by  young 
women  who  have  beonne  interested  in  economic  and  social  problems  during 
thdr  college  courses.  Special  commissions  created  either  by  legislative  action 
or  by  private  philanthropy,  the  departments  of  labor  of  the  various  states, 
and  the  Federal  Department  of  Labor  are  all  carrying  forward  the  wwk  of 
investigating  industrial  and  economic  conditions. 

The  training  of  investigators  should  include  courses  in  economics  and  soci- 
ology, in  legislation  and  statistics.  They  are  expected  to  be  able  to  secure 
and  record  detailed  and  accurate  information  and  they  should  understand 
fully  the  whole  subject  with  which  they  are  dealing.  Salaries  range  from 
$100  to  $125  a  month,  sometimes  higher.  As  is  obvious  from  the  nature  of 
the  work,  investigating  positions  are  frequently  temporary  in  nature.  In- 
vestigators are  not  usually  expected  to  compile  the  results  into  reports  fms^ 
that  feature  of  the  work  is  usually  done  by  experts. 

InstituUonalWork.  Institutions  for  the  care  of  dependent,  handicapped, 
and  delinquent  children,  and  for  the  care  of  adults,  indudiog  institutiaiis  for 
the  aged,  for  convalescents,  for  the  sick  and  insane,  all  need  women  <rf  extra- 
ordinary ability  in  the  administrative  positions.  Skill  in  eaecutive  work  and 
the  personal  qualifications  required  of  educatofs  and  homeodDers,  the 
ability  to  plan  budgets  and  use  them  wiady  and  mtdligent^,  are  awwiiffg  fbe 
qualificatkns  requited.  Sakuies  range  from  $1200  to  $4000  indn^ 
tenance,  and  in  scope  ot  work  and  sttponsasili^  tliSBe  poatioos  oampm 
favorably  with  positfoos  offeied  tQ  women  in  eibaartiaQd  mstitutioos. 

Cattase  matrons,  corridor  officers,  nurses,  and  in  some  cases  placing  out 
agents  are  enapbved  at  sdaries  varying  aocor^ag  to  the  responsibility  in- 
volved. Teadim<rfq[)ecialsal4ectsindQdi^ 

pi^ocal  edocatkm,  are  in  demand.  Salaries  vary  from  $600  to  $1200  with 
niamtenanoe* 

Organised  Charity.  Societies  for  organizing  charity  are  to  be  found  in 
practically  all  except  the  very  small  communities  throughout  the  country. 
They  exist  to  correlate  the  social  activities  of  the  community,  and  to  promote 
the  general  welfare  of  the  poor  by  social  reforms  and  by  giving  adequate 
relief  to  needy  families.  The  schools  for  social  workers  in  various  parts  of 
the  country  are  especially  well  equipped  to  give  training  to  young  women  who 
wish  to  enter  this  specialized  form  of  social  work.  The  course  varies  from 
one  to  two  years.  College  women  without  training  are  often  accepted  by  some 
of  the  well  organized  societies  where  they  receive  special  training  in  methods 
of  case  work.  The  initial  salaries  are  small,  rangiog  from  $50  to  $70  or  $75  a 
month. 

In  the  larger  cities,  women  who  have  been  successful  in  case  work  are 
sometimes  eligible  for  positions  as  district  secretaries.  These- positioos  are 
nearly  always  filled  by  promotion  from  the  ranks  of  visitors  or  case  workers. 
The  district  secretary  has  responsibility  for  the  care  of  the  needy  families  in 
her  special  sectim,  also  Ux  the  devdopment  of  ooofMsatkm  brtwem  the 
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various  social  agencies  in  the  district.  Salaries  range  from  $900  to  $1500  a 
year.  The  district  secretary  has  a  special  opportunity  to  study  the  factors 
which  go  to  make  up  the  poverty  problem,  and  in  this  way  secures  a  broad 
background  for  any  type  of  social  wwk.  Successful  workers  are  therefore  in 
constant  demand  both  lor  related  lines  <tf  social  work  and  for  general  secretary- 
ships in  snudler  communities.  Experience  in  organized  charity  is  a  valuable 
asset  in  most  types  of  social  woric  audit  is  actiiaUy  requred  the 
neoesBEOT  badcfl^oimd  in  sevend. 

Tbe  general  secretary  of  a  society  is  not  only  responsible  for  the  iroric^mth 
dependent  families  in  the  community  but  has  an  important  part  Jn  devdoping 
activities  for  the  improvement  of  social  ooncfitiom,  such  as  hoii8ing»  anti- 
tuberculosis campaigns,  etc.  In  the  smaller  cities  and  towns  die  diarity 
organization  societies  are  frequently  the  only  fonns  of  organiaed  social  w^xk 
and  the  general  secretary  has  the  opportunity  to  develop  all  the' social  welfare 
plans  and  programs  for  the  commtmity.  Salaries  fcM:  genend  secretaries  in 
the  smaller  cities  and  towns  range  from  $1200  to  $2000  a  year.  In  the  large 
cities  the  administrative  officers  are  usually  men  and  the  salaries  are  consid* 
erably  higher. 

The  great  number  of  workers  employed  during  the  past  two  years  by  the 
Home  Service  Section  of  the  American  Red  Cross  has  counted  in  its  ranks 
many  women  who  have  had  their  training  in  charity  organization  societies. 
The  work  of  the  H<»ne  Service  Section  is  similar,  in  many  respects,  to  the 
work  of  a  charity  organization  society,  limiting  its  activities  to  woric  for  the 
families  of  men  in  the  Anny  and  Navy. 

BaeraitlosMl  Wodk.  The  dcvek^Mnent  of  the  movement  toward  more 
careful  sigwviaoo  of  public  recreation  has  stimulated  the  demand  for  trained 
worters  in  this  type  ctf  social  woik.  Special  lecreatkmal  oommissBons,  private 
playground  assodatkms,  sdmol  boards,  dty  park  cnmmi«anff»,  civic  dubs, 
chambers  <^  commerce,  and  factories  have  assisted  in  the  devdopment  of 
organized  play  throned  reoeatkn  centers,  playgrounds  and  atUetic  fidds, 
schools,  settlements,  etc.  The  poritkos  ooonected  mOi  dty  dqwtnints  aie 
usually  subject  to  dvfl  service  tequhements. 

Workers  usually  begin  as  playgroimd  assistants  or  play  leaders  and,  as 
such,  they  organize  and  lead  the  games  and  athletic  activities.  They  are 
usually  women  with  definite  training  in  recreational  work.  Salaries  are 
from  $50  a  month  to  $1200  a  year.  Specialists  in  such  branches  as  folk 
dancing,  physical  training,  handicrafts  and  dramatics,  as  well  as  librarians, 
musicians,  and  kindergartners  have  a  place  in  the  recreational  program  and 
are  usually  paid  by  the  hour  or  by  the  term.  A  play  leader  with  experience 
may  become  a  director  having  charge  of  an  individual  center.  Knowledge  of 
first  aid,  skill  in  handicrafts  and  an  understanding  of  the  theory  of  play  are 
valuable  assets.   Salaries  run  as  high  as  $1800  a  year. 

Several  women  are  holding  positions  as  district  supervisors  having  entire 
charge  of  the  recreational  work  in  certain  sections  of  larger  commimities  or  in 
an  entire  ccnnmunity  of  smaller  we.  Some  are  supervisors  of  recreation  for 
entire  dty  school  systems.  They  recdve  salaries  as  high  as  $2500  a  year. 
The  advanced  positions  in  this  fidd  require  a  knowledge  of  the  accepted 
methods  of  playground  construction,  equipment  and  administration,  and 
broad  training  in  and  comprehensiOQ  of  aodal  problems*  An  mMierstandiog 
<tf  cfaUd  p6y€hok)gy  is  valuable. 
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Recreation  secnrtaries  hsnag  dttttie  Ol  the  inearround  recreatiooal 
activitiea  <rf  entoe  fflmmimitifn  are  usudly  mn  iriio  are  paid  np  to  9500Q  a 
year  for  such  work.  Onj^r  a  few  iraoim  have  eo  fiur  qoa^^ 

tlOQB. 

SetdeaaentWoik.  Social  centmaiKl  settlements  have  been  estaUishedm 
certain  districts  and  nei^borhoods  to  assist  in  improving  the  physical  and 
moral  conditiOQs,  to  train  the  boys  and  girls  in  useful  citizenship,  to  furnish 
idaces  for  wholescnne  recreation,  and  to  connect  the  neighborhood  and  its 
interests  with  the  larger  community  of  which  it  is  a  part.  The  variety  of 
activities, — educational,  civic  and  social, — ^which  are  carried  on  in  the  ma- 
jority of  settlements,  are  in  the  hands  of  resident  workers  and  of  workers  who 
oome  into  the  settlement  for  special  classes,  clubs,  lectures,  etc.  The  head- 
wwker  is  the  general  director  of  the  neighborhood  activities  and  she  en- 
deavors to  establish  a  close  and  helpful  relationship  between  the  settlement 
and  the  neighborhood,  and  between  the  neighborhood  and  the  community 
efforts  for  social  progress.  Salaries  for  women  range  from  $1200  to  $2500  a 
year,  generally  without  living. 

The  assistant  headwork^  carries  the  re^oaosibility  for  the  details  of  the 
settlement  {vo^p^m,  cooperates  with  various  organizations  in  behalf  of  in- 
dividual cases,  and  in  the  smaller  srttlements  combines  witb  tbess  duties  the 
positiaQ  of  jKMisidseqier.  SaOaries  nm  19  to  $1200. 

A  directiHr  of  work  for  girls  is  emidcqred  in  most  of  the  large  settlements  to 
supervise  dub  work  in  that  special  department,  to  direct  the  work  of  the 
vohmteer  dub  leaders,  and  in  many  cases  to  visit  the  settlement  neighbors 
in  thdr  homes.   The  salary  range  is  from  $800  to  $1200. 

Some  workers  give  part  time  in  exchange  for  the  privilege  of  residence  in 
the  settlement.  Certain  settlements  also  provide  fellowships  of  from  $300 
to  $600  for  a  year's  training  in  settlement  work.  In  these  cases  the  fli'^ylftmiff 
work  requixed  is  usually  doae  in  the  k>cal  school  of  philanthiopy. 

Teadiers  ctf  special  subjects  sudi  as  domestic  scknoe,  docnesti^ 
handicrafts,  are  engaged  by  the  term  at  spedai  rates. 

The  beginner  usually  starts  as  an  assistant  in  a  settlement  and  secures  her 
experience  through  close  contact  with  all  the  varied  settlement  and  com- 
munity activities.  She  is  not  qualified  for  a  headworker's  position  until  she 
has  liad  thorough  foundation  training  and  until  she  has  geen  able  to  prove 
her  executive  abifity.  Broad  general  training,  initiative,  ssmipathy  with 
neighborhood  work  and  with  all  classes  of  people,  resourcefulness  and  a 
knowledge  of  social  problems  sum  up  the  requireoM^  ajthmn^  evarjr 
human  ass^  may  find  eqnsaoQ  ia  settlement  w^ 

Smurwyu  and  B Aihit»>  Surveys  aoded^te  are  iiowaoo^ted  as  a  very 
ki4X3rtant^pert  in  fbe  devdopmeat  of  so^  They  are 

dedgned  to  Recover  and  siiow  in  smntest  actual  edsting  oonditioos 
iua^hreiioomaiuiiity,  with  a  vkw  to  suggestfa^  to  the  ocimmmttjr  itsdf  the 
natnte  and  extent  erf  the  reform  needed.  Surv^  indude  studies  of  public 
bedth  md  smitation,  houdng,  education  and  smnicqai  administratkmt 
d^nquency  dsad  depmSeosy,  recreation,  indt^try  and  labcx-*  and  other 
pidblems  and  phases  of  coim^  Special  and  Ihnited  ndghborhood 

-surveys  are  snmffHmes  undertaken  to  discover  local  sodd  or  economic  ocxxli- 
tions. 


Krectore  of  surveys  are  tjsuafly  men,  altho^ 

for  important  executive  positions  and  reader  i^hiaUe  hdpAimgw^  a^ 

paigns.  Salaries  are  higher  than  in  many  other  typeaof^ 

engagements  are  temporary,  terminating  mlh  tiie  compiffrtm  of  the  special 

campaign. 

Investigators  collect  and  record  the  data  and  usually  assist  in  the  find 
report  of  findings.  They  are  paid  from  $1000  to  $1500  a  year.  Statisticians 
are  employed  to  plan  the  methods  of  recording  data  and  of  their  graphic 
presentation.  Salaries  in  some  instances  run  as  high  as  $2500  a  year.  Thor- 
ough knowledge  of  social  problems,  training  in  statistics,  some  originality  and 
doll  in  the  use  of  chart,  diagram,  photograph,  moving  picture  and  pageant, 
are  di  io^ortant  qualifications. 

Othor  podtioos  in  tiie  geneid  fidd  of  sodd  work  are  to  be  f ound  in  sma^ 
numbers.  They  mdude  occadood  openings  for  visiting  teadiers  in 
sdiods,  for  vocationd  and  eax^bayment  wockers  in  Government  and  pnvate 
emplo^^ent  bureaus,  for  vocatiood  oounsdlors  in  sdiools  and  settlements, 
for  orgamaers  and  secretaries  of  woridng  girte'  dubs,  for  camp  counseUors, 
and  for  sodd  wortes  with  a  Imowledge  of  immi^  Reqmre- 
inents  and  salaries  vary  accoidiag  to  Hie  respoodbility  mvdvad  and  the 
demand  is  irregular. 


STATISTICAL.  WORK 

l^th  Sodal  QrgAiiintiom.  Practically  every  type  of  social,  economic 
and  k^dattve  agency  reqpmes  statistidans,  eitha-  as  permanent  members  of 
the  staff  or  occadoodly  in  coimection  with  the  promotion  of  special  social 
jmgrams.  These  podlMm  usuaUy  require  definite  training  w  i^evious  ex- 
perience in  statisticd  oompilatioa  and  anal^ 

fltatit^r^^  data  and,  ym^^ffm^  ateo,  in  the  writing  ot  rqxirts.  Training  m 
statisticd  method  is  neariy  dvaya  an  important  part  of  tlK 

tramed  investigator. 

The  mmhnum  salary  for  a  statistician  in  this  fidd  is  about  $1200;  $1800  is 

the  usual  maximum,  although  still  higher  salaries  are  sometimes  paid,  eqpec* 
ially  by  commissions  and  organizations  requiring  the  services  of  experts  for  a 
lunited  period  of  time.  Statistical  clerks  or  assistants  to  statisticians  receive 
$700  to  $900.. 

in  Goranunent  Departments.  Nearly  all  departments  of  the  Federal 
Govenunent  schedule  examinations  from  time  to  time  for  statisticians  and 
St^isticd  derks.  The  derks  are  expected  to  tabulate  statistical  data  and 
perfonn  the  mi^^  statisticd  cooq^utations.  They  receive  from  $900  to  $1400 
a  year.  The  fl^a^^^^Hflng  <Hganize  and  classify  the  material  and  are  usually 
xeepofuibte  for  Hie  deductions  and  their  interpretatioa.  During  the  war 
Bfftt^'yH^'^^  had  dsaige  <tf  important  pieces  of  work  under  the  Food  Ad- 
mlnistxation,  the  War  'Me  Boaid,  the  Shaving  Boacd,  etc. 

In  Business.  In  addition  to  the  positions  for  statisticians  with  social 
oiganizations  and  government  departments,  there  is  an  increasing  demand 
for  mmea  with  a  knowledge  of  statisticd  method  in  other  lines  of  activity 
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Public  utilities  corporations,  insurance  companies,  advertising  agencies, 
factories  producing  paper,  rubber,  cotton  goods,  etc.,  and  mercantile  establish- 
ments are  all  employing  women  who  are  or  rapidly  become  experts  in  the 
gathering,  presentation  and  interpretation  of  statistical  data  in  specialized 
fields  and  industries.  A  knowledge  of  drafting,  the  making  of  charts  and 
graphs,  is  often  required.   Salaries,  $1200  to  $1800. 

There  18  a  constantly  increasing  demand  for  finanH^)  statisticians  and 
tbm  seems  to  be  no  limit  to  the  possibilities  tor  the  advaaoement  of  iromen 
lAio  make  good  in  this  work  in  banking  institutioiis.  In  an  investment  and 
securities  house  the  work  is  dii^  tabulating,  oompirting  and  projecting— 
graphs  are  rarely  used  except  when  it  ia  necessary  to  pofalidi  the  results  for 
the  benefit  of  the  layman.  A  salary  of  $3000  is  not  unheard  for  this  work; 
$1800  is  probably  the  average.  The  financial  statistician  most  have  a  mathe- 
matical background*  net  necessarily  U^ier  mathematics,  but  a  strong  likii^ 
for  figures,  an  analytical  nund  aaad  absolute  accuracy.  A  knov^edge  sta^ 
tistkal  method  is  essential  for  the  b^;ter  positions.  A  young  woman  may, 
hoiwever,  secme  a  potion  as  derk  in  a  statistical  dqwtment  and  receive 
her  tndmng  there  for  more  advanced  wade.  In  that  case,  her 
sabry  iHll  be  no  than  that  of  a  derk  in  any  otiia-  dqiartment— $12 
totlSaiiQelc* 
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